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August 1, 2011 

Mr. Henry Edward Wilton 
1310 Kiva Lane 
Espanoia, NM 87532 

Dr. Gaii Copley-I restone 
Los Alamos Public Schools 
Human Resources 
P.O. Box 90 

Los Alamos, NM 87544 
Dear Dr. Copley-lrestone: 

This letter is to inform you that 1 am very much interested in the position of Facilities/Grounds Foreman for Los 
Alamos Public Schools (LAPS), I have worked for Los Alamos Public Schools for the last 25 years in the capacity 
of roofer, for six years, and as maintenance technician for the remaining 19 years. 

Both the roofing and maintenance positions that I have held have required extensive knowledge of welding, 
repair of equipment, the operation of machinery, including backhoe, bobcat, leaf raker, street sweeper, fork lift, 
riding lawnmowers, chain saws, and snowplows. Additionally, I have six years of experience as automobile 
mechanic, and seventeen years of experience as plumber with various plumbing contractors. 

During my tenure with LAPS I have acquired experience caring for school grounds, including the installation and 
maintenance of sprinkler systems, the mowing of laws, the spraying of herbicides for weed control, and the 
pruning of the surrounding foliage to prevent over growth. 

I am passionate about the work I do and work very well with my co-workers, I feel I have both the intellectural 
skills and the social skills required to be successful as foreman of the Facilities/Grounds position. In conclusion, I 
was recently asked by my supervisor, Mr. Jeff Sergent, to serve as Interim Facilities/Grounds Foreman with the 
recent retirement of Mr. Gilbert Herrera because of my extensive background in maintenance that now includes 
ordering special materials for project completion. 

I have included a resume with this letter of interest and look forward to an interview at your earliest 
convenience. I can be reached at 929-4789 (personal cell number), or at 663-2248 (facilities office). 

Best Regards, 

Henry E. Wilton 
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Herrera, Cindy 


eB2i 


From; Irestone, Gail 

Sent: Tuesday, May 17, 2011 3:29 PM 

To: Herrera, Cindy. 

Subject: FW; Michael Montoya and Henry Wilton 


FYI 


Gail 


'Dr. ^aiCCqp&y-Irestone 
CoorcCmator of 3{uinan ^sources 
Los Ji(amos 'PuBRc ScBoofs 

From: Sargent, Jeff 

Sent: Tuesday, May 17, 2011 1:01 PM 

To: Irestone, Gail 

Subject: Michael Montoya and Henry Wilton 

Effective May 30^', Henry Wilton will be the new Interim Grounds Foreman getting shift differential for his current rate 
(Maint, Tech II) to Maint. Tech IV. 

Michael Montoya's last effective day as Grounds Foreman will be May 27*'', 2011. He will go back down from Maint. 
Tech IV to Maint Tech II. 

I have a PA en route via mail bag. 

^FaxtltiiLaJL CxroHtiljuiiiaH. 

Los Alamos Public Schools 
(505) 663-2250 office 
(505) 470-7218 mobile 
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December 30. 2009 


Los Alamos Public Schools 
Attn: Mr. James Telles 

Re: Interim Facilities Foreman 
Job No. 2010-084 


Dear Mr. Telles, 

Please accept this letter as my formal interest in the announced position seeking an 
Interim Facilities Foreman. I've worked for the Los Alamos Public Schools for over 
twenty-years and believe my experience will be an asset to this position. 1 have an 
extensive background in both the construction and maintenance trades. 

1 began my career with the school district as a seasonal roofer. 1 began my full-time 
position working in the grounds crew as a maintenance technician welder. In 
addition to my extensive welding experience I’ve assisted other departments i.e., 
electrical, plumbing, carpentiy, grounds crew (heavy equipment), and mechanical 
maintenance in completing a variety of maintenance projects. I have a strong 
working knowledge of the Districts facilities and the maintenance required to keep 
them in sound operating condition. 

In addition to my above- mentioned experience, I have also been afforded the 
opportunity to successfully supervise and provide direction to both seasonal and 
permanent employees on a variety of projects. I understand the documentation 
process for both regular maintenance, capital construction projects and the process 
for ordering materials needed for said projects. 

Your time and attention are greatly appreciated and I look forward to speaking with 
you in greater detail about this position. 



Henry E. Wilton 




LAMOS PUBLIC SCHOOLS 


To: 

HENRY WILTON 

From: 

Dr. Mary Rose Cde ^ 


Director of HumWwj^olwrcer’’*^ 

Date: 

/ 

August 30,2005 

Subject: 

260 day Staff -Days Worked Beyond Contract 


As a result of a grievance settlement between Los Alamos Public Schools and 
LAPSE, it was determined that between the 1996-1997 and the 2003-2004 school years 
some 260-day staff worked days beyond what was stated in their contract. In the 
settlement agreement it states that anyone that worked from two (2) to seven (7) 
additional days will be required to take mandatory paid days off on December 29 and 30, 
2005. 


If a 260-day employee started working after July 1 the year they were hired, they 
did not work additional days in that particular year because only the number of days 
actually worked were reflected on the employees contract. 

260 day employees that worked in excess of two days will be required to take the 
mandatory days off and will have from one (1) to five (5) additional days added to their 
annual leave balance. 

In your case you worked 7 days or 56.00 hours beyond what was stated in your 
contract. Therefore you will have to take mandatory paid days off on December 29 and 
30, 2005 and will have 5 days or 40.00 hours added to your annual leave balance. These 
additional leave days will reflect on your October 5,2005 paycheck. 

Should you have any questions, contact Dr. Cde Baca at (505) 663-2218. 

cc: Milagros Bernardo, Payroll Department 

Albert Gallegos, AFT Representative 

Personnel File 


P.O. Box 90 A. 751 IHnity Drive A Los Alamos A New Mexico A 87544 
(505) 663-2222 A FAX (505) 661-6300 



Memo 


Date: March 16,2005 


To: Henry Wilton, Grounds Crew 

From: Jeff Sargent, Assistant Facilities Coordinatoil^ 



Re; Snow Removal at LAHS 



Los Alamos Public Schools 
Facilities Dept. 


Memorandum 

To; Heniy Wilton, Groundsman 
From; Tom Littleton, Facilities Coordinator 
Date: August 26,2005 
RE: 


AUG 2 9 2005 



Date: 


Cc: Human Resources 






Los Alamos Public Schools 
Facilities Dept. 


Memorandum 

To: Henry W ilton, Maintenance T echnician 

Mary Rose Cde Baca, Director of Human Resources 
From: Tom Littleton, Facilities Coordinator ' 

Date: 01/05/01 
Re: 



Tom Littleton 


Hemy Wilton 
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MAINTENANCE DEPARIMENT 






OPERATING PROCEDUEES 


I, Attsndance Expectations 

A. All staff must arrive at work on time and must not leave 
early unless arranged for in advance vd-th. supervisor. The 
normal work day begins at 8:00 a.m. and ends at 4:30 p.m. 

B. All staff are required to punch the time clock v^en 
arriving and leaving. Qiployees will NOT punch in or out 
for each other. Punching in for another enployee may re¬ 
sult in immediate dismissal. 

1. Salary of enplqyees vho punch in late or leave early 
(unless cm leave) will be penalized as follows: 

Minutes Late Loss in Pay 

0 up to 3 none 

3 tp to 18 1/4 hour 

18 tp to 33 1/2 hour 

1/4 additional hour for each additional 15 minutes, 

2. Baplcyees vho forget to punch in or punch out will not 
be penalized the first time it cxcurs each pay periol. 
Each additional time the enployee does not punch in or 
out, he/she will lose 1/4 hour of pay. 

3. The Maintenance Office secretary will advise the 
foreman and the Maintenance supervisor of any arployee 
vho arrives late or leaves early or fails to punch in, 

C. All staff imast call in by 8:30 a.m. vhen taking sick leave, 

D. Sick leave is only fca: an employee's illness. 

E. Staff failing to report for work for three (3) cxxisecutive 
days withcut noticze to the supervisor will be suspended 
without pay and reccitinended for termination. 

F. All staff must sign a request form in advance to take 
annual leave. Iieave will be recxnmsnded by the foreman and 
Maintenance si:pervisor or assistant in accordance with work 
loads and department schedules. Advance noticje of request 
for leave shall be equal to the nurher of leave days re- 
c[uested. 

G. Leave can be approved for incitements as small as erne 
. hour, cenpensatory time off cannot be granted. 
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OPERATING PROCEDDRES 


H. All staff are expec±ed to work overtiite when there is an 
emergency work requiremait unless employee has previously 
arranged otherwise with the stpervisor. Btrployees yHao work 
more than 15 minutes overtime, but less than 30 minutes 
s hall be paid a minimum of 30 minutes overtime. Ehplcyees 
viio work less than 15 minutes will not recseive overtime pay. 

II. Safety Esqaectations 

A. All Maintenance staff will wear hard hats in a construction 
area and at other times vhen hazardous work conditions 
exist. All Maintenance staff will be responsible to have 
hard hats readily accessible, cm jcib site or in vehicle. 

B. All staff using power tools are required to wear face 
shields or safety glasses. 

C. All staff performing jatdc harnner work are required to wear 
safety shoes and safety glasses. Those performing work 
with high noise equipment must vrear ear plugs. * 

D. All staff are require to perform in a safe manner \idiile 
on the job as described in Safety Policies. 

E. Staff injured on the job must notify supe3cvisor 
immediately . 

*N0TEs Ventilator ma^s and safety clothing will be 
provided and should be worn when working ccmditions 
warrant. 


III. Break Time Expectations 
Nbntal break times: 

- 15 itdnute break at 9:30 a.m. 

- 30 minute lunch Ixreak at 12:00 noon 

- 15 minute break at 2:30 p.m, 

TOESE times shall not be altered except under. UNUSUAL 
CIRCUMSTANCES. 

A. School vehicles are not to be used for personal errands 
during break time or lunch pericxl (to banks, stores, 
restaurants, etc.). 
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OPERflTING PROCEDURES 


B. Break •times are not -ho exceed 15 minutes and are to be on 
the job site; enplcyees are NOT to drive a school vehicle 
to the shop or elsewhere. 

C. Lunch •time of 30 ininu^tes is to be on job si'be. Do NOT 
leave a job to eat at the shop. 

IV. Other Expectations 

A. Staiff should beccme familiar vdth the Personnel Manual 
provided •bo all enployees. 

B. For periods of sick leave longer than 10 consecu^hive 
working days, the Superintendent may require a physician's 
s^ta^tament attesting •to the fact that the enployee is unable 
•ho return to work because of health reasons. 

C. S^taff will not have visitors or outside help while on •the 
job si-te—includes children, other members of the family, 
or friends. 

D. The use, possession, or being under •the influence of 
alcotolic beverages or illegal drugs on Los Alamos Schools 
property or on -the job is not permitted (see Personnel 
Manual section 2). 

E. Staff will not iise the school sys^tem telejdpnes for 
personal calls during vrork hours. Perscoai calls most be 
limi-ted to authorized break periods, lunch time, or before 
and af^ter working hours. No personal long dis^tance calls 
are to be made -that would result in -the L.A. Schools being 
charged. 

F. Shcp equipment will not be used for personal projects 
during working hours, Etaployees may use shop equipment for 
personal projects before and after working hours, during 
breaks and during the lunch period, provided -there is at 
least one other enployee present. Such equipment can only 
be xjsed at -the shop; it cannot be -taken' hone. In addi'tion, 
the planer may not be used during the lunch period, or to 
resurface used or pain-ted lumber. Use of any equipm^t 
should be coordinated •with the foreman responsible for ■that 
equipment and/or the shop sipervisor. 

G. Excess ma-terial, used items and scrap cannot be gi\'en 
away. Items of too little value to be sent -to salvage 
shall be taken -to -the dunp, or placed in a trash receptacle, 

H. Consult your iicmediate supervisor about problems relating 
to your work or assignment before seeing relief elsewhere. 




OPERATING PHXEDURES 



First Offense: Conference vdth inmediate supervisor, foratan 
if appropriate and verbal reprimand. 


Second Offense: Conference with next hi^ier level supervisor 
and written reprimand. 


Third Offense: Suspension without pay. 

Fourth Offense: Reccninendation for termination. 


I HAVE READ THESE OPERATING PROCEDURES AND WILL OBEX’ THESE RULES AND 
STANDARDS OP C30KDUCT. 


(Signed) 

(Date) 



LOS ALAMOS PUBLIC SCHOOLS 


1999-2000 EMPLOYEE HANDBOOK RECEIPT FORM 


I hereby acknowledge receipt of the Los Alamos Public Schools’ 
Employee Handbook, which includes selected District regulations, and 
acknowledge that I am responsible for being aware of its contents. 

I further acknowledge that I have received and read the information 
regarding the Drug Free Workplace Act of 1988, section 1, page 2, and that 
I am responsible for adhering to the provisions and directives therein. 


Employee Name 


Certified 




Non-certified 


Employee Signature 




// 



LOS ALAMOS PUBLIC SCHOOLS 
96-98 HANDBOOK RECEIPT FORM 


I hereby acknowledge receipt of the Los Alamos Public Schools' 
Employee Handbook, which includes selected district regulations and a 
copy of the negotiated contract and acknowledge that I am responsible for 
being aware of its contents. 

I further acknowledge that I have received and read the information 
regarding the Drug Free Workplace Act of 1988, page 4, section 2, and 
that I am responsible for adhering to the provisions and directives therein; 


Handbook (Check one)_Licensed / Classified 







EmployeQ::»ignamre 


Date 



Etiucal Use of Tecluiologj' 


6144.1R 


Los Alamos Public Schools Employee 
Information Technology Use Agreement 

Each employee must sign this agreement as a condition for using the district's 
information technology resources. Please, read this agreement and the Internet, 
Intranet, E-mail and Digital Network Usage carefully before signing. If you have 
any questions about these documents, please contact your supervisor, 

I have read this agreement and School Board Policy 6144 and Regulation 
6144. IR. I understand and agree to abide by the Internet, Intranet, E-mail and 
Digital Network Usage, 


I understand that the district may access and monitor my use of district IT 
resources, including my use of the Internet, e-mail and dovi^nloaded material, 
without prior notice to me. I further understand that should I violate the 
acceptable use regulation, my district IT resource privileges may be revoked 
and disciplinaiy action and/or/Iegal action play be taken against me. 



Employee Signature 



Etliical Use of Technology 


6144.2R 


E-Mail User Agreement 

I have read and understand the E-Mail Acceptable Use Agreement I understand if I violate the 
rules explained herein, I may face legal or disciplinaty action according to applicable laws or 
LAPS policy o& contracts. 

Name: _ 

Signature: _ 

Date: ^ ^ _ 


Histoiy: Created 06/2008 
Last Revised; 07/15/2009. 


S 













LOS ALAMOS PUBLIC SCHOOLS 
Record of Experience and Salary 


Name Henry W ilton _ 

SS# _ 

DOB 1966 _ 

Date Of Employment 10/14/1993 

Date Of Resign/Retire_ 

License #_ 


Out of District Experience: 

Location 

From 

To 

Years 

Credit 

Experience 

Verified? 








Total Out of District 
Experience; 



YRS 

0 


Schl Yr. 

Schedule 

Location 

Assignment 

FTE 

Curr Salary 

Add’l info 

10/14/93 

06/30/94 

R23S5 

Maintenance 

General Maint. Tech. 

— 

1.00 

$14,282.00 

@ 185 days 

07/01/94 

06/30/95 

R23S6 

Mountain 

General Maint. Tech. 

1.00 

$21,382.00 

@260 days 

07/01/95 

06/30/96 

R23 S7 

Per Contract 


1.00 

$22,589.00 

@260 days 

07/01/96 

06/30/97 

R23S8 

Maintenance 

Maintenance Tech. 

1.00 

$23,281.00 

@260 days 

07/01/97 

06/30/98 

R23S9 

Facilities 

Maintenance Tech. 

i.OO 

$23,999.00 

@260 days 

07/01/98 

06/30/99 

R23 SIO 

Facilities 

Maintenance Tech. 

1.00 

$26,158.00 

@260 days 

07/01/99 

06/30/00 

R23S11 

Facilities 

Maintenance Tech. 

1.00 

$27,466.00 

@260 days 

07/01/00 

06/30/01 

R23S12 

Facilities 

Maintenance Tech. 

1.00 

$29,183.00 

@260 days 

07/01/01 

06/30/02 

R23S13 

Facilities 

Maintenance Tech. 

1.00 

$31,080.00 

@260 days 

07/01/02 

06/30/03 

R23S14 

Facilities 

Maintenance Tech H 

1,00 

$31,080.00 

@260 days 

07/01/03 

06/30/04 

R23S15 

Facilities 

Maintenance Tech 11 

1.00 

$32,012.00 

@260 days 

07/01/04 

06/30/05 

R23SI6 

Facilities 

Maintenance Tech n 

1.00 

$32,652.00 

@260 days 

07/01/05 

06/30/06 

R23S17 

Facilities 

Maintenance Tech II 

1.00 

$33,305.00 

@260 days 

07/01/06 

06/30/07 

R23S18 

Facilities 

Maintenance Tech II 

1.00 

$34,970.00 

@260 days 

07/01/07 

06/30/08 

R23S19 

Facilities 

Maintenance Tech II 

1.00 

$36,719.00 

@260 days 

07/01/08 

06/30/09 

R23 S20 

Facilities 

Maintenance Technician 

H- Grounds 

1.00 

$37,828.00 

@260 days 

07/01/09 

06/30/10 

R23 S21 

Facilities 

Maintenance Technician 

II- Grounds 

1.00 

$37,682.00 

@259 days 

02/16/10 unpaid day 


Verified by: Cinderella T. Herrera 
Date/Time: 09/18/14 2:46 PM 






































































































































R23S22 

Facilities 

. ^.. 

Maintenance Technician 

Hi- Oraands 

m 

iMHiM 

®259days 

OSiaWi UBipeWasy 


mmn 


MalJilenance Technician, 

H- Grounds 

im 

SS,237.64 

@36 dap 

H 

R3J S23 


lililliiiiH 


$39,53 IJl 



IH 


MfflHtenana Techrttciat 
IV-Grounds 

m 

BBBi 

@259 dip 

WlSttli unpaid stay 
! profiMlonal 

dcwelnjsnieni 4av 


nngmi 

^210111111^^ 

IBEKiiPB^ 

mm 

m^mmi 

@260 dap 


liiH 

l^SfiHIIIIII^^ 

BSHHI 


mnim 

@260 dap 

. 
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Verified by: Cinderella T. Herrera 
Date/Time: 09/18/14 2:46 PM 





























LOS ALAMOS PUBLIC SCHOOLS 

P.0, BOX 90 
LOSAUMOS, NMB7544 
PHONE 662-4141 

APPUCATiON FOR EMPLOYMENT 


For Office UseOnly; 
Mainttttancs D»pl 
Tranapoftalion D«pt 
Custodial 
Othar 


We consider for all positions without regard to race, creed, color, religion, sex, national origin, age, marital or 
veteran status, or handicap. 


(PLEASE PRINT) 



Job Number 

Date of AppHcation* 


ame Middl^ame 


Telephone'Numberfs) 

Social Securitv Number 

List other names used, if any, on employment or educational records: 


IF MORE SPACE IS NEEDED FOR ANY PORTION OF THIS APPLICATION 
PLEASE USE AN ADDITIONAL SHEET OF PAPER 


Please circle your answers. 

1. Are you available to work? 

2. On what date would you be available to work? 

3. Have you been employed with us before? 

4. Do you smoke? 

5. Would you be willing to take an employment 

physical exam? 

6. Are you related to anyone employed by the Los 

Alamos Public &hools? 



* THIS APPLICATION WILL BE DESTROYED AFTER SIX MONTHS IF YOU ARE NOT APPLYING FOR A 
SPECIFIC JOB HAVING A JOB NUMBER. 


PERSONNEL FORM 410 
8-92 















LOS ALAMOS PUBLIC SCHOOLS 
APPLICATION FOR EMPLOYMENT' ^ 
PAGE 2 


EDUCATION (list all schools above junior high or middle school): 



REFERENCES 

Give name, address and telephone number of three references who are not related to you and are not 
previous coworkers: 











LOS ALAMOS PUBLIC SCHOOLS 
APPLICATION FOR EMPLOYMENT 
PAGES 



THE LOS ALAMOS PUBLIC SCHOOLS IS AN EQUAL OPPORTUNITY EMPLOYER AND WILL NOT 
DISCRIMINATE AGAINST ANY PERSON BECAUSE OF RACE, CREED, COLOR, NATIONAL ORIGIN, 
SEX, AGE OR HANDICAP. 

Reference; Los Alamos School Board Policy 4060 






















LOS ALAMOS PUBLIC SCHOOLS 
APPLICATION FOR EMPLOYMENT 
PAGE 4 



SUPPLEMENTARY INFORMATION - MAINTENANCE. TRANSPORTATION. AND CUSTODIAL DEPART¬ 
MENT APPLICANTS ONLY: 

Please circle the office equ^ent you operate: 



Circle any special sidlla you have; 



Do you possess a valid New Mexico driving license? 



No 


(A driving ficense Is not a prerequisite for ail employment, but some positions do require an emphyee to 
operate a motor vehicle as part of his/her job duties. State law require such employees to possess a valid 

New Mexico driving license.) 


IMPORTANT: Would you be available for special 
emergency assignments, such as snow removal or build¬ 
ing security, on short notice, at odd or unusual hours? 

Oo you Suffer from arry disabiiity that would prevent you 
from performing your fob in a safe and efficient manrter? 



Yes 


No 






o 

Henry E. Wilton 


o 


1310 Kiva Lane 
Espanola, NM 87532 
Cellphone: 929-4789 
Work: 663-2248 


Oblective 

To work as Facilities/Grounds Foreman for Los Alamos Public Schools (LAPS) 

Education 

High School Diploma, Mesa Vista High School, 1984 

Welding Certificate, Northern New Mexico Community College, 1986 


Work Ewerience 

1987- 1993 Roofer, Los Alamos Public Schools District 

Job Responsibilities Included: Removal of damaged roof and replacement of new materials., 
including tar, torch on material, gravel and cold roof material when required. 

Auto Mechanics for Foreign Auto Repair, Espanola 

1993-2011 (fM-esent) Maintenance Technician, Los Alamos Public School District 
Job Responsibilities Include; 

Ordering of materials, Operation of heavy machinery, including backhoe, weed trimmers, and 
hedgers, bobcat, leaf raker, street sweeper, fork lift, riding lawn mowers, chain saws, gas 
powered welder, and snowplows, scheduling of work assignments, repairing of domestic 
water mains. In addition, I have experience caring for school grounds, including the 
installation and maintenance of sprinkler systems, mowing of lawns, spraying of herbicides 
for weed control and pruning surrounding foliage to prevent over growth. 

Extensive plumbing experience with private contractors. 

2011 (June, July...) 

Interim Facilities/Grounds Foreman. 

Job Responsibilities include all the above and the ordering of parts and materials and 
equipment for the completion of projects. Scheduling work assignments for seven (7) 
employees. 


Raferences 

1. Ms. Lorraine M. Sanchez, Retired School Administrator, 1106 Calle Florinda, Santa Fe, NM 
87507. Phone: 690-4931 

2. Mr. Oliver Wilton, Brown Street, Espanola, NM 87532. Phone; 231-5858 

3. Mr. Gaspar Esquibel. Phone; 690-4931 





LOS ALAMOS PUBLIC SCHDOLS 
751 Trinity Drive 
Los Alamos, New Mexico 87544 
505-663-2222 

NOTICE OF CHANGE FORM 


NAME : 

Print or type 'First MI Last 

New Name:_ 

If name change, documentation of change is required(new SS card) 

Also nil out new ERA form. 

SCHOOL / LOCATION: _ 

PAY LOCATION:_ 

NEW ADDRESS : _ 

STATE D- ZIP 
TELEPHONE # f 

Date entered into Visions : 

Effective Date of Change : 



FOR CENTRAL OFFICE USE ONLY 


Department 

Date Sent to; 

Initials 

Payroll 



Insurance 


^ _ 


Date Returned to Human Resources. 


8 / 15/07 




TRANSMISSION VERIFICATION REPORT 


TIME : 12/04/2013 09:55 
NAME : LAPS - HUMAN REBOURG 
FAX : 5056632791 
TEL : 5056632219 
SER.# : D8J659351 


DATE,TIME 

FAX NO./NAME 

DURATION 

PAGE<S) 

RESULT 

MODE 


12/04 09:55 

98271855 
00:00:16 
01 
OK 

STANDARD 

ECM 






NEW MEXWO 
EDUCATIONAL 
RETIREMENT 
iHB OAR Dbh 


701 Camino de los Marquez Santa Fe.NM 87505 (505)827-8030 (505) 827-1855 fax (505) 989-1338 payroll fax 

6201 Uptown Blvd, NE Ste. 204 Albuquerque, NM 87110 (505) 888-1560 (505) 830-2976 fax 


Change of Address Form 

Please check one: 

Active employee 
I [inactive employee 

Social Security Number: v _ 

Name: /f- 

Address: 

City: ^Ak _ 

State:___ Zip code: ^ 

Phone number(s): X/5^?" . 

Email address:_ 



Mall the completed form to the mailing address below; 

/Vew Mex/co Educational Retirement Board Toll free number 1-866-691-2345 

PO Box 26129 website: www.nmerb.org 

Santa Fe, NM 87502-0129 



[ I Retired Member 
I I Beneficiary 


Rev. 4/11 








Los Alamos Public Schools 
P.O. Box 90 

Los Alamos, New Mexico 87544 


' employee ADDRESS CK^ENQTg?G^T1QN 

NAME OF EMPLOYEE: AJ / 4- 72^ A<-} _ 

(PRINT OR TYPE) LAST FIRST Ml 

SOCIAL SECURITY NUMBER: ■ _ 

SCHOOU DEPARTMENT; _ 

STREET OR P.O. BOX: /j’/Q MA _ 

CITY: C A ~ STATE:_ ZlP r 3 2_ 

TELEPHONE NUMBER; _ 

( Required for personnel infonnation. Phone number* are kept strictly confidentiaiL 
Under no circumstances is a telephone number given out without explicit permIsaioaX 

EFFECTIVE DATE OF CHANGE:_■ 

^ ~ / ■ .. 

EMPLOYEB^IGNATURE 

DATE SIGNED 


FOR aUSiCSS OFFICE USEONLY 

iDfcfmatloa RacleYrt By: 

PAYROLL 

DATE, 


INSURANCE 

DATE, 

BY* 

PERSONNEL 

DATE 

BYT 

BJ 

DATE. 

BY . 

SERVICE CENTER 

DATE 

BY. 









LOS ALAMOS PUBUC SCH( 

751 Trinity Drive 
Los AJamos, New Mexico 87544 
505-663-2222 


NOTICE OF CHANGE FORM 


NAME:_ 

Print or type 




Mk. 


MI 


Last 


New Name:_ 

If name change documentation of change is required 
Also fill out new ERA form. 


SOCIAL SECURITY#: 
SCHOOL/LOCATION:. 
PAY LOCATION: 


NEW ADDRESS:__ 

CITY_STATE_ZIP. 

TELEPHONE #_ %1 


Effective Date of Change: 



Date Employee Contacted: 


Department Requesting Change: 

_ ^ 

Signature 

FOR CENTRAL OFHCE USE ONLY 


( Department } Date 

Human Resources 


Payroll 

1 

Insurance 


Superintendent’s Office 







Name: 

School: 




CLAS; 


Los Alamos Public Schools 
lED EMPLOYEE EVALUATION INS^ 


WrO 


Department 


i f^ci l/4r 


JMENT 

I S 


>v) I A- 


Date of Observation: 


l\ - g 


Satisfactory - meets District standards 
Unsatisfactory - does not meet District standards 


Personal Relations 

1. Cooperation with other employees 

2. Cooperation with supervisor(s) 

3. Meeting and relating to the public 

4. Attention to personal appearance 
Professional Responsibilities 

5. Compliance with woric instructions 

6. Resourceful use of materials 

7. Observance of policies, rules, regulations, and procedures 

8. Care and use of equipment 

9. Observance of safety precautions 

10. Keeps information confidential 

11. Demonstrates loyalty to position, school/department, and district 

12. Strives for self-improvement 
Quality of Performance 

13. General performance 

14. Communication skills 

15. Neatness of work 

16. Technical skills 

17. Organization of work 

18. Accuracy of work 

19. Thoroughness of work 
Quantity of Performance 

20. Amount performed 

21. Completion of work as scheduled 

22. Consistency of work performed 
Initiative and .Tudgment 

23. Demonstrated initiative 

24. Use of judgment 

25. Adapting to new situations such as unusual demands or emergencies 

26. Use of decision-making skills 

Attendance 

27. Regularity of attendance 

28. Punctuality 


Comments: 


Evaluatpr: 
Date: 



Employee: 

Date: _ 


/ have read this report and have received a copy. My signature does not necessarily indicate my agreement. 


HR 10/3/00 


Satisfactory 

Unsatisfactory 



Los Alamos Public Schools 

CLAd»rED EMPLOYEE EVALUATION IN^UMENT 


Name; 


Department: 

School: ^ , 

Prtei 1 

^ 4't 

Date of Observation: Ongoing 


Satisfactoi 7 - meets state standard for relicensure 
Unsatisfactory - does not meet state standard for relicensure 


Personal Relations 

1. Cooperation with other employees 

2. Cooperation with supervisor(s) 

3. Meeting and relating to the public 

4. A tte n tion to personal appe arance 
Professional Responsibilities 

5. Compliance with work instructions 

6. Resourceful use of materials 

7. Observance of policies, rules, regulations, and procedures 

8. Care and use of equipment 

9. Observance of safety precautions 

10. Keeps information confidential 

11. Demonstrates loyalty to position, school/departmenf, and district 

12. Strives for self-improvement 
Quality of Performance 

13. General performance 

14. Communication skills 

15. Neatness of work 

16. Technical skills 

17. Organization of work 

18. Accuracy of work 

19. Thoroughness of work 
Quantity of Performance 

20. Amount performed 

21. Completion of work as scheduled 

22. Consistency of work performed 
Initiatiye and .Tudgment 

23. Demonstrated initiative 

24. Use of judgment 

25. Adapting to new situations such as unusual demands or emergencies 

26. Use of decision-making skills 

Attendance 

27. Regularity of attendance 

28. Punctuality 


Comments; 


Ev^htator: 
Date; _ 



Employee; 

Date; _ 


/ have read this report and have received a copy. My signature does not necessarily indicate my agreement. 


HR KV3/00 


Satisfactory 

Unsatisfactory 

PDP 


Los Alamos Public Schools 

CLASSIFIED EMPLOYEE EVALUATION INSTRUMENT 



Department; 


u 11 j-r g 


Date of Observation: On - 


A 




Satisfactory - meets District standards 
Unsatisfactory - does not meet District standards 


Personal Relations 

1. Cooperation with other employees 

2. Cooperation withsupervisor(s) 

3. Meeting and relating to the public 

4. Attention to personal appearance 
Professional Responsibilities 

5. Compliance with work instructions 

6. Resourceful use of materials 

7. Observance of policies, rules, regulations, and procedures 

8. Care and use of equipment 

9 . Observance of safety precautions 

10. Keeps information confidential 

11. Demonstrates loyalty to position, school/dcpartment, and district 

12. Strives for self-improvement 
Quality of Performance 

13. General performance 

14. Communication skills 

15. Neatness of work 

16. Technical skills 

17. Organization of work 

18. Accuracy of work 

19. Thoroughness of work 
Quantity of Performance 

20. Amount performed 

21. Completion of work as scheduled 

22. Consistency of work performed 
Initiative and .lodgment 

23. Demonstrated initiative 

24. Use of judgment 

25. Adapting to new situations such as unusual demands or emergencies 

26. Use of decision-making skills 

Attendance 

27. Regularity of attendance 

28. Punctualitv 


Comments: 


f 


Evaluator 

f 

Dale: _ 



Employee; 

Date: 


I have read this report and have received a copy. My signature does not necessarily indicate my agreement. 
07/08/10 


Satisfactory 

Unsatisfactory 

PDP 



Los Alamos Public Schools 

CUSTODIAL STAFF EVALUATION INSTRUMENT 


Name: fU/C~rc't) 

School:_ 7 7 / *£. -i' 


Department: 




Date of Observation: P 

v*-. ». 1/^ j. _ _ »■ j. . _ H i -1. . in i/_ . _ ^ _ j/. ^rr. . 


{To check box, double click after box desired and complete. Under Default Value, click on "checked" 
row). 


You must do this with each 


Satisfactory - meets state standard for relicensure 
Unsatisfactory - does not meet state standard for re licensure 


Personal Relations 

1. Cooperation with other employees 

2. Cooperation with supervisor(s) 

3. Meeting and relating to the public 

4. Attention to personal appearance 

5. Works with co-workers to create a teamwork environment 
Professional Responsibilities 

6. Keeps assigned areas clean and orderly 

7. Keeps areas stocked with paper product 

8. Observes all policies, rules, regulations, and procedures 

9. Inspects and maintains all equipment used 

10. Follows all Custodian duties as outlined in daily, weekly, monthly Department policy 
1 1. Demonstrates ability to complete assigned work in a timely manner 

12. Adheres to proper use of materials used within position 
Quality of Performance 

13. Gen eral performance 

14. Communication skills 

15. N eatness of work 

16. Technical skills 

17. Organization of work 

18. A c cu racy of work 

19. Thoroughness of work 
Quantity of Performance 

20. Amount performed 

21. Completion of work as scheduled 

22. Consistency of work performed 
Initiative and .lodgment 

23. Demonstrated initiative 

24. Use of judgment 

25. Adapting to new situations such as unusual demands or emergencies 

26. Use of decision-making skills 
Attendance 

27. Regularity of attendance 

28. Punctuality 



I have read this report and have received a copy. My signature does not necessarily indicate my agreement. 
07/0J/10 


Sr Satisfactory 
Ui Unsatisfactory 
PI PGP 



CLASSI 


Los Alamos Public Schools 
lED EMPLOYEE EVALUATION INS 


jTVIENT 


Name: 

School: Facilities Department 


Department: (^r oOr^b ^ j \] SV\ d p 

Date of Observation: Ongoing 


Satisfactory - meets state standard for relicensure 
Unsatisfactory - does not meet state standard for relicensure 


Personal Relations 

1. Cooperation with other employees 

2. Cooperation with supervisor(s) 

3. Meeting and relating to the public 

4. Attention to personal, appearance 
Professional Responsibilities 

5. Compliance with work instructions 

6. Resourceful use of materials 

7. Observance of policies, rules, regulations, and procedures 

8. Care and use of equipment 

9. Observance of safety precautions 

10. Keeps information confidential 

11. Demonstrates loyalty to position, school/department, and district 

12. Strives for self-improvement 
Quality of Performance 

13. General performance 

14. Communication skills 

15. Nea tness of work 

16. Technical skills 

17. Organization of work 

18. Accuracy of work 

19. Thoroughness of work 
Quantity of Performance 

20. Amount performed 

21. Completion of work as scheduled 

22. Consistency of work performed 
Initiative and Judgment 

23. Demonstrated initiative 

24. Use of judgment 

25. Adapting to new situations such as unusual demands or emergencies 

26. Use of decision-making skills 
Attendance 

27. Regularity of attendance 

28. Punctuality 


Comments; 




Employee: 

Date: _ 


I have read this report and have received a copy. My signature does not necessarily indicate my agreement. 


HR 10/3/00 


Satisfactory 

Unsatisfactory 

PDP 




CLASS 



Los Alamos Public Schools 
D EMPLOYEE EVALUATION INS 



MENT 


Name: Wilton, Henry 
School: Facilities Department 


Department: Grounds 
Date of Observation: Ongoing 


Satisfactory - meets state standard for relicensure 
Unsatisfactory - does not meet state standard for relicensure 


Personal Relations 

1. Cooperation with other employees 

2. Cooperation with supervisor(s) 

3. Meeting and relating to the public 

4. Attention to personal appearance 
Professional Responsibilities 

5. Compliance with work instractions 

6. Resourceful use of materials 

7. Observance of policies, rules, regulations, and procedures 
S. Care and use of equipment 

9. Observance of safety precautions 

10. Keeps information confidential 

11. Demonstrates loyalty to position, school/department, and district 

12. Strives for self-improvement 
Quality of Performance 

13. General performance 

14. Communication skills 

15. Neatness of work 

16. Teclinical skills 

17. Organization of work 

18. Accuracy of work 

19. Thoroughness of work 
Quantity of Performance 

20. Amount performed 

21. Completion of work as scheduled 

22. Consistency of work performed 
Initiative and Judgment 

23. Demonstrated initiative 

24. Use of judgment 

25. Adapting to new situations such as unusual demands or emergencies 

26. Use of decision-making skills 
Attendance 

27. Regularity of attendance 

28. Punctuality 


I Comments: v 








Employee: 

Date; ^ ^ ^ 



I have read this report and have received a copy. My signature does not necessarily indicate my agreement. 


HR 10/3/00 


Satisfactory 

Unsatisfactory 

PDF 




CLASSII 


Los Alamos Public Schools 
!D EMPLOYEE EVALUATION INST 


;nt 


Name; Wilton, Henry _ Department: Grounds _ 

School; Facilities Date of Observation: On-going 


Satisfactory - meets District standards 
Unsatisfactory - does not meet District standards 


Personal Relations 

1. Cooperation with other employees 

2. Cooperation with supervisor(s) 

3. Meeting and relating to the public 

4. Attention to personal appearance 
Professional Responsibilities 

5. Compliance with work instructions 

6. Resourceful use of materials 

7. Observance of policies, rules, regulations, and procedures 

8. Care and use of equipment 

9. Observance of safety precautions 

10. Keeps information confidential 

1 i. Demonstrates loyalty to position, school/department, and district 

12. Strives for self-improvement 
Quality of Performance 

13. General performance 

14. Communication skills 

15. Neatness of work 

16. Technical skills 

17. Organization of work 

18. Accuracy of work 

19. Thoroughness of work 
Quantity of Performance 

20. Amount performed 

21. Completion of work as scheduled 

22. Consistency of work performed 
Initiative and .ludement 

23. Demonstrated initiative 

24. Use of judgment 

25. Adapting to new situations such as unusual demands or emergencies 

26. Use of decision-making skills 

Attendance 

27. Regularity of attendance 

28. Punctuality 


Comments: 



Employee 




Date: 







/ have read this report and have received a copy. My signature does not necessarily indicate my agreement. 


HR 10/3/00 


Satisfactory 

Unsatisfactory 

PDP 



CLASJ 


Los Alamos Public Schools 
SD EMPLOYEE EVALUATION INS 


ENT 


Name: Wilton, Henry 
School: Facilities Department 


Department: Grounds 

Date of Observation: O 67 


Satisfactory - meets state standard for reltcensure 
Unsatisfactory - does not meet state standard for relicensure 


Personal Relations 

1. Cooperation with other employees 

2. Cooperation with supervisor(s) 

3. Meeting and relating to the public 

4. Attention to personal appearance 
Professional Responsibilities 

5. Compliance with work instructions 

6 . Resourceful use of materials 

7. Observance of policies, rules, regulations, and procedures 

8 . Care and use of equipment 

9. Observance of safety precautions 

10. Keeps information confidential 

11. Demonstrates loyalty to position, school/department, and district 

12. Strives for self-improvement 
Quality of Performance 

13. General performance 

14. Communication skills 

15. Neatness of work 

16. Technical skills 

17. Organization of work 

18. Accuracy of work 

19. Thoroughness of work 
Quantity of Performance 

20. Amount performed 

21. Completion of work as scheduled 

22. Consistency of work performed 
Initiative and .lodgment 

23. Demonstrated initiative 

24. Use of judgment 

25. Adapting to new situations such as unusual demands or emergencies 

26. Use of decision-making skills 

Attendance 

27. Regularity of attendance 

28. Punctuality 


Comments: 


0 . ^.4 

Evaluator: jXj 

Date: ^ ^ O "7 




Employee: 

Date: S • 








l have read this report and have received a copy. My signature does not necessarily indicate my agreement. 


HR 10/3/00 


Satisfactory 

Unsatisfactory 

PDF 



CLASS 



Los Alamos Public Schools 
EMPLOYEE EVALUATION INST^MENT 


Name: Wilton, Henry Department: Grounds 

School: Facilities Department Date of Observation: O H \ K 


Satisfactory - meets state standard for relicensure 
Unsatisfactory - does not meet state standard for relicensure 


Personal Relations 

1. Cooperation with other employees 

2. Cooperation with supervisor(s) 

3. Meeting and relating to the public 

4. Attention to personal appearance 
Professional Responsibilities 

5. Compliance with work instructions 

6. Resourceful use of materials 

7. Observance of policies, rules, regulations, and procedures 

8. Care and use of equipment 

9. Observance of safety precautions 

10. Keeps information confidential 

i 1. Demonstrates loyalty to position, school/department, and district 

12. S tri ves for self-i mpro vement 
finality of Performance 

13. General performance 

14. Communication skills 

15. Neatness of work 

16. Technical skills 

17. Organization of work 

18. Accuracy of work 

19. Thoroughness of work 
Quantity of Performance 

20. Amount performed 

21. Completion of work as scheduled 

22. Consistency of work performed 
Initiative and .Tudement 

23. Demonstrated initiative 

24. Use of judgment 

25. Adapting to new situations such as unusual demands or emergencies 

26. Use of decision-making skills 

Attendance 

27. Regularity of attendance 

28. Punctuality 


I Comment 



Employee: 

Date: _ 

/ have read this report and have received a copy. My signature does not necessarily indicate my agreement. 



HR 10/3/00 


Satisfactory 

Unsatisfactory 

PDP 



Nam* U?/i-WP 


Prnant Position:. 

S - Satltfactoiy • IndlcatM *H*ctlv* porformane* 

U • Unsatisfactory«Indicataa Infarior pwformanc* (Improvwnant raqulrad) 


LOS ALAMOS PUBLIC SCHOOLS 
CLASSIFIED EMPLOYEE EVALUATION 

. School and/or Danartmut ; IT , 

Data Assigned to Prasartt Positjan i 


PERSONAL RELATIONS 

Cooperation with Other Employees 
Cooperation with 3upervisor(s) 
Meeting and Relating to the Public 
Attention to Personal Appearance 

Comments: 


5_U 


3 U 

PROFESSIONAL RESPONSIBILITIES 
Complianoe sHih Work Instnjctlons 
Resouroeful Use of Materials 
Observance of Polldea, Rules, Regulatlans 
and Procedures 
Care and Use of Equipment 
Obsarvanoe of Saf^ Precautions 
Keeps Information Confidential 
Demonstrates Loyalty to Position. 

SchooVOepartmern and District 
Strives for Self-improvoment 

Comments: 


S U 


QUALITY OF PERFORMANCE 
General Performance 
Communication SkUs 
Neatness of Work 
Technicai SkiUe 
Organization of Work 
Accuraqr of Work 
Thorout^tnasa of Work 

Comments: 


S U 

QUANT1TY_QE_PEHFQHMAMCE 
Amount Performed 
Complation of Work as Scheduled 
Consistency of Work Performed 


Comments: 







s u 


INITlATIYE-AMB-JUnfiEMEMT 

Dsmonstrattd Inittatlv* 

Um of Judgamant 

Adapting to Naw Sttuattona Such aa Unusual 
Oainanda or Emargandaa 
Usa of Dadsion-Maklng Skills 

Cocnmants 


ATTENDANCE 

ReguiaHty of Attandanca 
Punctuality 

Commanta; 


S U 


OTHER EACTQa8_ (lf Naecaasary) 


Suparvlaor(a) Additional Commanta:. 


Parlormanca Naading improvamant;. 


Plans for Improving Petformanca:. 


Employaa Commanta:. 



SIgnatura of Suparvisor 
SIgnatura of Employaa 






i p»ta; 

— Data : V' 


(Employaa's aignatura doaa not indfcata approval, only that ha/sha haa saan and dlaouasad it wfift tha Suparvisor.) 

Original • Ratum to Parsormal DIraetor 
Cupllcata* To ba rataJnad by Suparvisor 
Triplicata- To ba ratalnad by Employaa 










Name: Henry Wilton 
School: Grounds 


CLASSD 


Los Alamos Public Schools 
CD EMPLOYEE EVALUATION INS 



MENT 


Department: Facilities 

Date of Observation: On Going 


Satisfactory - meets state standard for relicensure 
Unsatisfactory - does not meet state standard for relicensine 


Personal Relations 

1. Cooperation with other employees 

2. Cooperation with supervisor(s) 

3. Meeting and relating to the public 

4. A ttention to personal appearance 
Professional Responsibilities 

5. Compliance with work instructions 

6. Resourceful use of materials 

7. Observance of policies, rules, regulations, and procedures 

8. Care and use of equipment 

9. Observance of safety precautions 

10. Keeps information confidential 

11. Demonstrates loyalty to position, school/department, and district 

12. Strives for self-improvement 
Quality of Performance 

13. General performance 

14. Communication skills 

15. Neatness of work 

16. Technical skills 

17. Organization of work 

18. Accuracy of work 

19. Thoroughness of work 
Quantity of Performance 

20. Amount performed 

21. Completion of work as scheduled 

22. Consistency of work performed 
Initiative and Judgment 

23. Demonstrated initiative 

24. Use of judgment 

25. Adapting to new situations such as unusual demands or emergencies 

26. Use of decision-making skills 
Attendance 

27. Regularity of attendance 

28. Punctuality 



/ have read this report and have received a copy. My signature does not necessarily indicate my agreement. 


Satisfactory 

Unsatisfactory 

PDP 





Los Alamos Public Schools 

classij^d employee evaluation ins 


jMENT 


Name: Henry Wilton Department: Facilities 

School: Grounds Date of Observation: Oh ~ v \AG=r 


Satisfactory - meets state standard for relicensure 
Unsatisfactory - does not meet state standard for relicensure 


Personal Relations 

1. Cooperation with other employees 

2. Cooperation with supervisor(s) 

3. Meeting and relating to the public 

4. Attention to personal appearance 
Professional Responsibilities 

5. Compliance with work instructions 

6. Resourceful use of materials 

7. Observance of policies, mles, regulations, and procedures 

8. Care and use of equipment 

9. Observance of safety precautions 

10. Keeps information confidential 

11. Demonstrates loyalty to position, school/department, and district 

12. Strives for self-improvement 
Quality of Performance 

13. General performance 

14. Communication skills 

15. Neatness of work 

16. Technical skills 

17. Organization of work 

18. Accuracy of work 

19. Thoroughness of work 
Quantity of Performance 

20. Amount performed 

21. Completion of work as scheduled 

22. Consistency of work performed 
Initiative and Judgment 

23. Demonstrated initiative 

24. Use of judgment 

25. Adapting to new situations such as unusual demands or emergencies 

26. Use of decision-making skills 

Attendance 

27. Regularity of attendance 

28. Punctuality 



Satisfactory 

Unsatisfactory 

PDP 


Los Alamos Public Schools 
Classified Employee Evaluation 


Name: Henrv Wilton School and/or Department: Facilities 

Present Position: Maintenance Technician II Date Assigned to Present Position; 10/14/93 
U - Unsatisfactory - Indicates inferior performance (improvement required) 


Personal Relations 


S U 


Cooperation with Other Employees 
Cooperation with Supervisor (s) 
Meeting and Relating to the Public 
Attention to Personal Appearance 

Comments; _ 


Professional Responsibilities 

Compliance with Work Instructions S U 

Resourceful use of Materials 

Observance Of Policies, Rules, Regulations 

and Procedures 

Care and Use of Equipment 

Observance of Safety Precautions 

Keeps Information Confidential 

Demonstrates Loyalty To Position, 

School/Department and District 
Strives for Self-Iirqjrovement 

Comments; 


Quality of Performance 

General Performance S U 

Communication Skills __ _ 

Neatness of Work 
Technical Skills 
Organization of Work 
Accuracy of Work 
Thoroughness of Work 

Comments: 


Onantitv of Performance 

Amount Performed S U 

Completion of Work as Scheduled — — 

Consistency of Work Performed 

Comments: 




Initiative And Judgment 

Demonstrated Initiative S U 

Use of Judgment 

Adapting to New Situations Such As Unusual 
Demands or Emergencies 
Use of Decision-Making Skills 

Comments: 


Attendance 

Regularity of Attendance S U 

Punctuality 

Comments; 


Other Factors (If Necessary) 


Supervisors Additional Comments: 


Performance Needing ImDrovement; 


Plans For Improving Performance; 



( Employee's signature does not indicate approval, only that he/she has seen and discussed it with the 
Supervisor.) 


Original • Return to Personnel 
Duplicate - To be Retained by Supervisor 
Triplicate - To be Retained by Employee 



CLASSI 


Los Alamos Public Schools 
5D EMPLOYEE EVALUATION INS1 


JMENT 


Name: Wilton, Henry 
School: Facilities 


Department: Grounds 
Date of Observation: 


Satisfactory - meets state standard for relicensure 
Unsatisfactory - does not meet state standard for relicensure 


Personal Relations 

1. Cooperation with other employees 

2. Cooperation with supervisor(s) 

3. Meeting and relating to the public 

4. Attention to personal appearance 
Professional Responsibilities 

5. Compliance with work instmctions 

6. Resourcefiil use of materials 

7. Observance of policies, rules, regulations, and procedures 

8. Care and use of equipment 

9. Observance of safety precautions 

10. Keeps information confidential 

11. Demonstrates loyalty to position, school/department, and district 

12. Strives for self-improvement 
Quality of Performance 

13. General performance 

14. Communication skills 

15. Neatness of work 

16. Technical skills 

17. Organization of work 

18. Accuracy of work 

19. Tlioroughness of work 
Quantity of Performance 

20. Amount performed 

21. Completion of work as scheduled 

22. Consistency of work performed 
Initiative and Judgment 

23. Demonstrated initiative 

24. Use of judgment 

25. Adapting to new situations such as unusual demands or emergencies 

26. Use of decision-making skills 
Attendance 

27. Regularity of attendance 

28. Punctuality 


Comments: 




C4 Jy/. 


Employee: _ 




Date 


I have read this report and have received a copy. My signature does not necessarily indicate my agreement. 


HR 10/3/00 


Satisfactory 

Unsatisfactory 

PDP 



Los Alamos Public Schools 
Classified Employee Evaluation 


Name; Henry Wilton School and/or Department; Maintenance 

Present Position: Groundsman Date Assigned to Present Position: 7/2/90 

S - Satisfactory - Indicates effective performance 
U - Unsatisfactory - Indicates inferior perfonnance (improvement required) 


Personal Relations 


S U 


Cooperation with Other Employees 
Cooperation with Supervisor (s) 
Meeting and Relating to the Public 
Attention to Personal Appearance 

Comments: 


Professional Responsibilities 

Compliance with Work Instructions S U 

Resourceful use of Materials 

Observance Of Policies, Rules, Regulations 

and Procedures 

Care and Use of Equipment 

Observance of Safety Precautions 

Keeps Information Confidential 

Demonstrates Loyalty To Position, 

School/Department and District 
Strives for Self-Improvement 

Comments: 


Quality of Performance 

General Performance S U 

Communication Skills 

Neatness of Work 

Technical Skills 

Organization of Work 

Accuracy of Work 

Thoroughness of Work 

Comments; 


Quantity of Performance 

Amount Performed S U 

Completion of Work as Scheduled 
Consistency of Work Performed 


Comments; 


Initiative And Judgment 

Demonstrated Initiative S U 

Use of Judgment 

Adapting to New Situations Such As Unusual 
Demands or Emergencies 
Use of Decision-Making Skills 

Comments: >' 


Attendance 

Regularity of Attendance S U 

Punctuality 

Comments: 


Other Factors ( If Necessary) 


Supe^isors Additional Comments: 


Performance Needing Improvement; 


Plans For Improving Performance: 



{Employee's signature does not indicate approval, only that he/she has seen and discussed it with the 
Supervisor.) 


Original - Return to Personnel 
Duplicate - To be Retained by Supervisor 
Triplicate - To be Retained by Employee 








^ 5 ■: 

Los Alamos Public Schools 

Classified Employee Evaluation • -- 

Name: WILTON, Henry School and/or Department: ' 

Present Position: Grounds Tech. Date Assigned to Present Position: 7" 

S - Satisfactory - Indicates effective performance 
U - Unsatisfactory - Indicates inferior performance (improvement required) 


Personal Relations 


S U 


Cooperation with Other Employees 
Cooperation with Supervisor (s) 
Meeting and Relating to the Public 
Attention to Personal Appearance 

Comments: 


Professional Responsibilities 

Compliance with Work Instructions S U 

Resourceful use of Materials 

Observance Of Policies, Rules, Regulations 

and Procedures 

Care and Use of Equipment 

Observance of Safety Precautions 

Keeps Information Confidential 

Demonstrates Loyalty To Position, 

School/Department and District 
Strives for Self-Improvement 

Comments: 


Quality of Performance 

Genera! Performance S U 

Communication Skills 

Neatness of Work 

Technical Skills 

Organization of Work 

Accuracy of Work 

Thoroughness of Work 

Comments: 


Quantity of Performance 

Amount Performed S U 

Completion of Work as Scheduled 
Consistency of Work Performed 


Comments: 







Initiative And Judgment 

Demonstrated Initiative S U 

Use of Judgment 

Adapting to New Situations Such As Unusual 
Demands or Emergencies 
Use of Decision-Making Skills 

Comments; 


Attendance 

Regularity of Attendance S U 

Punctuality 

Comments: __ 


Other Factors (If Necessary) 


Supervisors Additional Comments: 


Performance Needing Improvement: 


Plans For Improving Performance: 


Employee Comments: 





Signature of Supervisor 
Signature of Employee _ 


Date. 
Date 






(Employee's signature does not indicate approval, only that he/she has seen and discussed it with the 
Supervisor.) 


Original - Return to Personnel 
Duplicate - To be Retained by Supervisor 
Triplicate - To be Retained by Employee 








LOS ALAMOS PUBLIC SCHOOLS 
CLASSIFIED EMPLOYEE EVALUATION 


Name: Henry Wilton School and/or Department: Maintenance 

Present Position: General Groundsman Date Assigned to Present Position: 

S - Satisfactory - indicates effective performance 
U - Unsatisfactory - indicates inferior performance (improvement required) 


PERSQNALRELATIOhLS 


s u 


Cooperation with Other Employees 
Cooperation with Supervisor(s) 
Meeting and Relating to the Public 
Attention to Personal Appearance 

Comments: 


PRQFESStONAL RESPONSIBILITIES S U 

Compliance with VVorit Instructions 
Resourceful use of Materials 
Observance of Policies, rules, Regulations 
and Procedures 
Care and Use of Equipment 
Observance of safety Precautions 
Keeps Information Confidential 
Demonstrates Loyalty to Position, 

School/Department and District 
Strives for Self-improvement 

Comments; 


QUALiTY OF PERFORMANCE S U 

General Performance 
Communication Skills 
Neatness of Work 
Technical Skills 
Organization of Work 
Accuracy of work 
Thoroughness of Work 


Comments: 




QU.ANTIJ.YjQe..WQRi3:...B.ERFC>B[Vl£B 


Amount performed 
Completion of Work as Scheduled 
Consistency of Work Performed 


Comments: 


INIIIATiy.EANB-J.U.Q.GME.NT 

Demonstrated Initiative 
Use of Judgment 

adapting to New Situations such as Unusual 
Demands or Emergencies 
Use of Decision-Making Skills 

Comments: 


A T TE NPAN -CE 

Regularity of Attendance 
Punctuality 

Comments: 


OTHER FACTORS (If Necessary) 


Supervisor(s) Additional Comments: 


Performance Needing Improvement: 


Plans for Improving Performance; 



Employee comments:. 





Date: 
- Date: 


Signature of Supervisof f' _ , 


Signature of Employee 


(Employee's signature does not indicate approval, only that he/she has seen and discussed it with the Supervisor.) 


Original - Return to Personnel Director 
Duplicate - To be retained by Supervisor 
Triplicate - To be retained by Employee 





LOS ALAMOS PUBLIC SCHOOLS 
CLASSiFlEO EMPLOYEE EVALUATION 


SchooJ and/of Daoartmant; 

Praaant PQi<tton: (^l&^u, M iQS MyVT-J Data Atel 9 n«d to Prwont Poaiilon ! 
S • Satisfactory - indicattt atlacitva porfomianoa 
U • Unsatisfactory • Indicatas Infortor parformanca (ImprovaiDant raquirad) 


s_y 

PERSONAL BELATIONS 

CooparatJon with Othar Employaat 
Cooparatlon with Suparvtsorfs) 

Moating and Raiating to tha Pufallo 
Attantlon to Parsonal Appaaranca 

Commants: 


3 U 

PROFESSIONAL RESPONSIBILITIES 
Compllanco with Work Instiuctions 
Rasouroafii Uaa of Matartais 
Obsaivanoa of Poltdas, Rulaa. Ragulationt 
and Prooaduraa 
Cara arwi Uaa of Equipmant 
Obsarvanca of Safaty Pracautiona 
Kaapa Information Confidantfat 
Oamonatrataa Loyalty to Position, 

School/Oapartmant and District 
Strivaa for SatMmprovamant 

Commants: 


3 U 


QUAUTY Qg_PEBPOHMAMCE 
Qanaral Parformanoa 
Communication SMUa 
Naatnasa of Work 
Tachnical SMUa 
Organfzstioft at Work 
Accuracy of Work 
Thoraugftnaaa of Work 

Commants: 


a u 

QUANTITY OP PERFORMANCE 
Amount Partormad 
Complatfon of Work aa Schadulad 
Consistancy Work Parformad 


Commants: 




r 




s u 

INITIATIVE AMD.^UPQEiiElg 
Oamonstratad Intttttiv* 

Um o( Judganwnt 

Adapting to Now Sttuationo Such as Unusual 
Dofliandt or Emorgandas 
Usa ol Owdsion-Making Skills 

Commants 


S U 

AUENBAMHBB 

Rsgularity of Attondanco 
Punctuality 

Commonts: 


9THER. FACIOBa ,(» Noceossary) 


Suporvisorts) Additional Commonts;. 


Ferformanca Noadlng Improvomont:, 


Plans tor Improving Porformanca:. 


Empioyoo Commants: 




0 rOl 


Slonaturo o( Suoanlaer _ 


Sionaturo of Emoloyaa 

Data;^- _ 


(Empioyoo's signaturo doos not indlcata approval, only that ha/sha has saon and dseusaad It with tha Suparvisor.) 


Original • Rotum to Porsonnol Oiractor 
Dupllcats* To ba ratainad by Suparvisor 
Triplicato* To bd ratainad by Emptoyoa 




^ w — 


Nam* 




LOS ALAMOS PUBLIC SCHOOLS 
CLASSIFIED EMPLOYEE EVALUATION 


Sdiod and/or Doparbrwnt 




PrMBHt Poaitlon:. Data Attignad to Praaant Poattioot. 

S - Satisfactory • Indicatas >Hsctlv* parformanc* 

U - Unsatisfactory • Indicatas Infarlor parformanca (Improvamant raqutrad) 


S U 

PERSONAL RELATIONS 

Cooparatlon with Othar Employaas 
Cooparatton with Sup*rvlsor(s) 

Maatlng and Ralating to tha Publio 
Attantlori to Parsonal Appaaranca 

Comments: 


s u 

PROFESSIONAL RE3P0NSlfllUTlE3 
Compllanoa with Work instructions 
Rasouroaful Usa of Matariaia 
Obsarvanoa of Pollcias, Ruiaa, Ragutatlons 
and Prooaduras 
Cara and Usa of Equlpmanl 
Obsarvanoa of Safety Precautions 
Keeps Information Conftdantiai 
DarTKinstratas Loyalty to Position, 

Schooi/Dapartmant and District 
Strives for Saif-Improvamant 

Comments: 


S U 

QUALITY OF PEHFQflMAHCE 
Qanarai Parformanca 
Communication Skills 
Neatness of Work 
Technical Skills 
Organization of Work 
Accuracy of Work 
Thcroughnasa of Work 

Commanta: 


S U 

QUANTITY OF PERFORMANCE 
Amount Psrformed 
CompletiGn of Work as Scheduled 
Conslstarwy of Work Performed 


Comments: 







s 


u 


INITIATIVE AND JUDGEMENT 
Damon»trat»d Inittativ* 

U$« of Judgement 

Adapting to New Situation! Such ai Unusual 
Demands of Enwgendes 
Um oI Dedsion-MaMng Skills 

Comments 







S U 

ATTENDANCE 

Regularity of Attendance 
Punctuality 

Comments: 


OTHER FACTORS (if Neccessary) 


Suparvisor(s) Additional Comments;. 


Performance Needing Improvement:, 


Plans for Improving Performance 


Employee Comments:. 



(Employee's signature does not Indicate approval, only that ha/the has seen ind discussed It with the Supervisor.) 

Original • Return to Personnel Director 
Oupileate* To be retained by Supervisor 
Triplicate* To be retained by Employee 






f*ECE/VED MU 


8i998 


Nams;. 


LOS ALAMOS PUBLIC SCHOOLS 
CLASSIFIED EMPLOYEE EVALUATION 




School and/or Ospannwnt: 


Date Attlgnad to Pmant Poaltion; 


Presant Potitlon:_ 

S • Satisfactory • Indicates >}factlva partormanca 
U • Unsatisfactory • Indicates Infsiior parformanca (Improvamant requirad) 


S U 

PERSQMAl H£kAUflH8 

Cooparatlon with Othar Employeas 
Cooparatlon with Suparvl$or(s) 

Maatlng and Ralating to tha Public 
Attention to Psrsonal Appaaranca 

Commants; 


3 U 

P R OFESSIONAL R EaPONSlBILIItES 
Compllanca with Work tnstnjctiona 
Rasourcalul Usa of Materials 
Obsarvanoa ol Polldas. Rulas, Ragulations 
and Proeaduras 
Cara and Usa o( Equlpmant 
Obsatvanca of Saf^ Praeautlans 
Kaaps Infomtetlon Confidantial 
Dsmonstratas Loyalty to Position, 

School/Dapartmant and District 
Strives for SsK-ltnprovamant 

Commants: 


S U 


QUAUTY OF PERFORMANCE 
Genaial Parformanca 
Communication Skills 
Neatness of Work 
Tschitittel Skills 
Organization ol Work 
Accuracy of Work 
Thorougihrtess ol Work 

Comments: 


3 U 

QUANTTTY-OEJgEBEQRMAMOE 
Amount Performed 
Complatlan ol Work as Scheduled 
Consistency of Work Parfomwd 


Comments: 



s u 


IMITlATtVE MO JUDG6M6MT 
Damonstratdd Inltlatlv* 

Um of Judgamant 

Adapting to Naw Sltuadona Such as Unusual 
Damands or Enwgandas 
Usa of Dadslan-Maklng Skiila 

Commenta 





ATTgMDAMfie 

Ragularlty of Attandanca 
Punctuality 

Comments: 


S U 


OTHER FACTQRa d f Naccassary) 


Suparvi8or(t) Additional Commants:. 


Parformanca Naadlng Improvamant:. 


Plans for Improving Performance:, 



(Emptoyaa's signature does not indicate approval, only that he/sha has taan and discussed It wMi the Supsrvisor.) 

Original • Return to Parsonnal Director 
Dudicate* To be retained by Supervisor 
Triplicate* To be retained by Employee 







LOS ALAMOS SCHOOLS 
Noncertified Employee Evaluation 

Name:_ HENRY _WILTON _ School and/or Department:_ MAINTENANfR 

Present Position: GROUNDSMAN/WELDER _ Date Assigned to Present Position;_ 


EERSQNAL RELATIONS 

Cooperation writii Other Employees 
Cooperation with Supervisor(s) 

Meeting and Relating to the Kiblic 
Attention to Personu Appearance 
PROFESSIONAL RESPONSIBILITIES 
Compliance with Work Instructions 
Resourceful Use of Materials 
Observance of Policies, Rules, Regulations 
and Procedures 
Care and Use of Equipment 
Observance of Safety Precautions 
Keeps Information Confidential 
Demotutrates Loyalty to Position, 
School/Department and District 
Strives for Selflmproveroent 
OCJALITY QF PERFORMANCE 
General Performance 
Communication Shills 
Neatness of Work 
Technical Skills 
Organization of Work 
Accuracy of Work 
Thoroughness of Work 
QUANTITY QF PERFORMANCE, 

Amount Performed 
Completion of Work as Scheduled 
Consistency of Work Performed 
INITIATIVE AND TUDGEMENT 
Demonstrates Initiative 
Use of Judgement 

Adapting to New Situations Such as Unusual 
Demands or Emergencies 
Use of Decision-Muing Skills 
ATTENDANCE 

Regularity of Attendance 
Punctuality 

OTHER FACTORS (If Necessary) 


SuaervisocfsV Additional Comments: 






Additional rerformance needuigimpr. 
Plans for Imorovina Performance: . 


Employee Comments: 




Signature of Supwiso7 




- y 

Signature of Employee^ 

«( ■* 


(Employee's signature does not indicate approval, only that he/she has seen and discussed it with the Supervisor.) 


Original Return to Personnel Director 

Duplicate • To be retained by Supeivtsor 
Triplicate • To be retained by Employee 







LOS ALAMOS SCHOOLS 
Nonccrtified Employee Evaluation 


Name; Henry Wilton _ School and/or Department: Maint/Grounds 


Present Position: der _ Date Assigned to Present Position; 



PERSONAL R£LATlQ>a 

Cooperation with Other Employcei 
Cooperation with Supervisor(s) 

Meeting anti Relating to the PubLc 
Attention to Perionu Aooearance 
PROFESSIONAL RESPONSIBILITIES 
Compliance with Work Inttructiona 
Reiourceful Use of Materials 
Observance of Policies, Rules, Regulations 
and Procedures 
Care and Use of Equipment 
Observance of Safety Precautions 
Keeps Information Confidential 
Demonstrates Loyalty to Position, 
School/Deparcment and District 
Strives for Selfimprovrment 
miALlTY np PERFORMANCE 
General Performance 
Communication Skills 
Nearness of Work 
Technical Skills 
Organisation of Work 
- Accuracy of Work 
Thoroughness of Work 
OUANTrrV O F PERFORAiANrE 
Amount Performed 
Completion of Work as Scheduled 
Consistency of Work Performed 
TNITlATtVE AND TUDGEMENT 
Demonstrates Initiative 
Use of Judgement 

Adapting to New Situations Such as Unusua. 
Demands or Emergencies 
Use of Decision-M^ing Skills 
ATTENDANCE 

Regularity of Attendance 
Punctuality 

OTH£R_f ACTORS (If Necessary) 


Superviaor(i) Additional ^mmenta: 


Additional Performance Ncedinf Improvement! 


Plans for Imorovine Perto^ancei 


Employee Comments^ 


oupcmiui -y 

1 __ _I.. aL_aL_J 


"Pstei 

Date; /O' ^ _ 


Signature of Supervisor 
Signature of 


(Employee's signature does not indicate approval, only thathe/ihe has seen and discussed it with the Supervisor.) 


Original Return to Personnel Director 

Duplicate • To be retained by Supervisor 
Triplicate • To be retained by Employee 








LOS ALAMOS PUBLIC SCHOOLS 
PERSONNEL ACTION 

REHIRE 


BASIC INFORMATION: 

Social Security Number ^_ _ 

Name of Employee WILTON, HENRY _ 

Date of Birth _ '1966 _ 

Address 1005 park STREET 

City/Slate/Zip ESPANOLA NM 87532 


Cell Phon e 505-929-4789 
Phone 

Retired Employee; NO 

Pay Cycle: 24 

Pay Locatio n: FACILITIES 
Work Location: FACILITIES 


PAYROLL INFORMATION: 

Position MAINTENANCE TECHNICIAN IV-Grounds First Pay Check 7/15/2014 


Start Date 

7/1/2014 

Grade 31 


End Date 

6/30/2015 

Step 26 


Contract Day 

260 

Hourly Rate: 

$23.98 

Days Worked_ 

260 

Daily Amount 

$191.83 

Hours 

8 

Base Salary 

$49,875.45 


JOB CODE 

ACCOUNT NUMBER ^ 

FTE 

DAILY 

HOURS 

SALARY 


MAINTENANCE 

11000.2600.51100.0000.041000.1614.615.0000 

1.00 

8.00 

$49,875.45 


0 

0.00 

0.00 

$0.00 


0 

0.00 

0.00 

$0.00 













Total Salary $49,875.45 


^/Coorcfinator ofiHuman Resources 

Cindy Herrera _ 6/17/2014 _ 

Created By 



Date 


Date 



























LOS ALAMOS PUBLIC SCHOOLS 
PERSONNEL ACTION 

REHIRE 


BASIC INFORMATION: 

Social Security Number __ 

Name of Employee WILT ON, HENRY _ 

Date of Birth _ 1966 _ 

Address 1310 KIVA LANE 

City/State/Zip ESPANOLA NM 87532 


Celt Phone_ 

Phone 505-747-6854 

Retired Employee: NO 

Pay Cycle: 24 

Pay Location; FACILITIES 

Work Location: FACILITIES 


PAYROLL INFORMATION: 

Position MAINTENANCE TECHNICIAN IV-Grounds First Pay Check 7/15/2013 

Start Date 7 / 1/2013 Grade 3i 

End Date 6/30/2Q14 St ep 2S _ 

Contract Day 200 Hourly Rate: $ 23.20 

Days Worked_ 36° Daily Amount $ 186.24 

Hours 6 Base Salary $48,422.76 





DAILY 


JOB CODE 

ACCOUNT NUMBER 

/ 

FTE 

HOURS 

SALARY 

ryiAINTENANCE 

.... .. 

11000.2600.S1100.CKKX).041000.iei4.615.00CU 

1.00 

8,00 

$48,422.76 

























LOS ALAMOS PUBLIC SCHOOLS 
PERSONNEL ACTION 

REHfRE 


BASIC INFORMATION; 

Social Security Number ____ 

Name of Employee WILT O N, HENR Y_ 

Date of Birth _ 1966 _ 

Address 1310K1VALANE 

City/State/Zip ESPANOLA NM 87532 


Cell Phone_ 

Phone 505-747-6854 

Retired Employee: NO 

Pay Cycle: _ 24 

Pay Location: FACILITIES 

Work Locat ion: FACILITIES 


PAYROLL INFORMATION; 

Position MAINTENANCE TECHNICIAN IV-Grounds First Pay Check 7/13/2012 


Start Date 

7/1/2012 

Grade 31 


End Date 

6/30/2013 

Step 24 


Contract Day 

260 

Hourly Rate: 

$22.82 

Days Worked 

259 

Daily Amount 

$182.59 

Hours 

8 

Base Salary 

$47,473.00 


JOB CODE 

ACCOUNT NUMBER f 

FTE 

DAILY 

HOURS 

SALARY 

MAINTENANCE 

- - _ -Ju 

11000.2600.51100.0000.041000.1614.615.0000 

1.00 

8.00 

$47,473.00 


0 

0.00 

0.00 

$0.00 


0 

0.00 

0,00 

$0.00 







uivaient contract day for the 2012-13 school year only. Th 
aments outside of contract time as determined by depaitme 





’ 

Total Salary $47,473.00 



Coordinator of Human Resources 


\ \ \^\ 
inclal Officer ^ 


Cindy Herrera 


6/25/2012 


'tAA\ 




Created By 


Date 


Date 




































LOS ALAMOS PUBLIC SCHOOLS 
PERSONNEL ACTION 

CHANGE 

BASIC INFORMATION: 

Social Security Number___ 

Name of Employee WILTON, HENRY 

Work Location_ FACILITIES 

PAYROLL INFORMATION: 


Retired NO 

PayCycle 24 _ 

Pay Location FACILITIES 



PRESENT 

CHANGE TO 

Effective Date 

7/1/2011 

B/22/2011 

End Date 

8/21/2011 

6/30/2012 

Position 

MAINTENANCE TECHNICIAN II- Grounds 

maintenance technician IV- Grounds 

Range 

23 

31 

Step 

23 

23 

Contract Day 

25 

9 

Days Work 

36 

223 

FTE 

1.00 

1.00 

Job Code 

MAINTENANCE 

MAINTENANCE / 

Account # 

11000.2600.51100.0000.041000.1614.615.000 

"V 

11000.2600.51100.0000.041000.1614.615.0000 

Base Salary 

$37,682.00 

$45,913.00 

Salary 

$5,237.64 

$39,531.21 


Total Salary $44,768.85 


COMMENTS: Mr. Wilton was hired to fill the vacancy created by Gilbert Herrera's retirement. 


SIGNATURES 



Gail Irestonei 

Coordinator of Hurriat>Resoi3rces 


Cindy Herrera 


8/22/2011 



Created By 


Date 


Date 















































LOS ALAMOS PUBLIC SCHOOLS 
PERSONNEL ACTION 

ADDITIONAL ASSIGNMENT 


BASIC INFORMATION: 

Social Security Number __ ___ 

Name of Employee WILT ON, HENRY _ 

Date of Birth_1966_ 

Address 1310 KIVA LANE 

Cily/State/Zip ESPANOLA NM 87532 


Phone_ 505-747-6854 

Retired Employee: NO 

Pay Cycle; 24 

Pay Location: FACILITIES 
Work Location: FACILITIES 


PAYROLL INFORMATION: 

Position MAINTENANCE TECHNICIAN IV- Grounds Hourly First Check 


Start Date 

7/1/2011 

Grade hourly diff 

End Date 

6/30/2012 

Step HOURLY DIFF 

Contract Day 

260 / 259 

Hourly Rate; 

$3.97 

Days Worked 

259 

Daily Amount 

$0.00 

Hours 

8 

Base Salary_ 

$3.97 


JOB CODE 

ACCOUNT NUMBER 

FTE 

DAILY 

HOURS 

— 

SALARY 

—- ^ —— - —--——- 

MAINTHOURLY 

- -. - 

11000.2600.51100,0000.041000.1614.615.0000 

0.00 

8.00 

$3.97 


0 

0.00 

0.00 

$0.00 


0 

0.00 

0.00 

$0.00 













Total Salary $3.97 


SIGNATURES: 



Coordinator of Humai 


Cindy Herrera _ 6/7/2011 

Created By 



Chief Firbncial Officer 




'Alin 


Date 


Date 
























LOS ALAMOS PUBLIC SCHOOLS 
PERSONNEL ACTION 

REHiRE 


BASIC INFORMATION: 

Social Security Number _ 

Name of Employee,WILTON. HENHY 

Date of Birth _ /1966 _ 

Address 1310 KtVA LANE 

CIty/State/ZIp ESPANOLA NM 87532 


Cell Phone_ 

Phone 505-747-6854 


Retired Employee: No 


Pay Cycle: 24 


Pay Locatio n: FACILITIES 
Work Location: FACILITIES 


PAYROLL INFORMATION: 

Position MAINTENANCE TECHNICIAN II-Grounds First Pay Check 7/15/2011 

Start Date 7 / 1/2011 Grade 23 


End Date 

6/30/2012 

Step 23 


Contract Day 

260 / 259 

Hourly Rate; 

$18.19 

Days Worked_ 

259 

Daily Amount 

$145.49 

Hours 

8 

Base Salary 

$37,682.00 


JOB CODE 

ACCOUNT NUMBER 

FTE 

DAILY 

HOURS 

SALARY 

MAINTENANCE 

11000,2600,51100.0000.041000.1614.615.0000^ 

1.00 

8.00 

$37,682.00 


0 

0.00 

0.00 

$0.00 


0 

0.00 

0.00 

$0.00 

Due to a Airiough da 
will either start worl 

r wittiin the district for 2Uil-2UlZ: all employe 
one day later then their normal start date or will 

es with a worl 
;nd one day et 


i days to 22U days 
nornal end date 

liup nniniinpsilcttiH} 
SYe 

Ml icttw iVii iliir 0 A* /\il 2v(/ Vvilt / 

.'Pill'S,'2012' 

rairnicpsHarra; 




Total Salary $37,682.00 


SIGNATURES: 


Gail irestone 




Coordinator of Human Resources 


Cindy Herrera _ 6/7/2011 

Created By 



Chief If ihancial Officer 


AiZJiiL 


Date 


Date 

































LOS ALAMOS PUBLIC SCHOOLS 
PERSONNEL ACTION 

ADDITIONAL ASSIGNMENT 


BASIC INFORMATION: 


Social Security Number 

Phone 

505-747-6854 


Name of Employee WILTON, HENRY 

Retired Employee: NO 


Date of Birth 1966 

Pay Cycle: 

24 


Address 1310 KIVA LANE 

Pay Location; 

FACILITIES 


City/State/Zip ESPANOLA NM 87532 

Work Location; 

FACILITIES 



PAYROLL INFORMATION: 

Position MAINTENANCE TECHNICIAN IV- Grounds Hourly First Check 

Start Date 5/30/2011 Grade hourly oiff 


End Date 

6/30/2011 

Step HOURLY DIFF 

Contract Day 

260 / 259 

Hourly Rate: 

$3.97 

Days Worked 

24 

Daily Amount 

$0.00 

Hours 

8 

Base Salary_ 

$3,97 


JOB CODE 

ACCOUNT NUMBER / 

FTE 

DAILY 

HOURS 

— 

SALARY 

MAINTHOURLY 

% 

11000.2600,51100.0000.041000.1614.615.0000 

0.00 

e.oo 

$3,97 


0 

0.00 

0.00 

$0.00 


0 

0.00 

0.00 

$0.00 

Range different! 

)I is based on a Range 31 Step 22 $22.1( 

i and Ranj 


! $18.19. 








Total Salary $3.97 


SIGNATURES: 



Coordinator of Human 


Cindy Herrera _ 5/18/2011 

Created By 



Date 


Date 



























LOS ALAMOS PUBLIC SCHOOLS 
PERSONNEL ACTION 

REHIRE 


BASIC INFORMATION; 

Social Security Number__ 

Name of Employee WILTON, HE NRY .. 

Date of Birth_ /1966 _ 

Address 1310KIVAUNE 

CIty/State/Zip ESPANOLA NM 87532 


Cell Phone_ 

Phone 505-747-6854 

Retired Employee: No 

Pay Cycle: 24 

Pay Locatio n: facilities _ 

Work Location; FACILITIES 


PAYROLL INFORMATION: 

Position maintenance TECHNICIAN II-Grounds First Pay Check 7/15/2010 

Start Date 7 / 1/2010 Grade 23 


End Date 

6/30/2011 

Step 22 


Contract Day 

260 / 259 

Hourly Rate: 

$18,19 

Days Worked^ 

259 

Daily Amount 

$145.49 

Hours 

8 

Base Salary 

$37,682.00 


JOB CODE 

ACCOUNT NUMBER 

^ FTE 

DAILY 

HOURS 

SALARY 

maintenance 

11000.2600.51100,0000.041000.1614,615.0000 

1.00 

8.00 

$37,682.00 


0 

0,00 

0.00 

$0.00 


0 

0.00 

0.00 

$0.00 

Due to a turtougii da 
will either start worl 

> within the district for SY 2010-2011: all employt 
one day later then their normal start date or will 

IBS 

HMi 


' due lu diiuiiyaiU'iliiy 
SY. 

ui liMvif m tiiv ST* 7VU Iflii'iisivr'r 

idlCli MML. 

Tsstfironpaur 

_I 

UI leUVC UlC- 



Total Salary $37,682.00 


SIGNATURES: 


James TellesO^' 


Director of Human Resources 

Cindy Herrera _ 

Created By 


6 / 21/2010 


_ 

Direow of Business Services 



Date 


Date 




























.OS ALAMOS PUBLIC SCH( 
PERSONNEL ACTION 

REHIRE 


)LS 


BASfC INFORMATION; 

Social Security Number__ _ 

Name of Employee WilTON , HENRY _ 

Date of Birth _ /1966 _ 

Address 1310 KIVA LANE 

CityState^ip ESPANOLA NM 87532 


Phone 505-747-6854 

Retired Employee: No 

Pay Cycle: 24 

Pay Location; facilities 
W ork Location: FACILITIES 


PAYROLL INFORMATION: 

Position MAINTENANCE TECHNICIAN II-Grounds First Pay Check 7/15/2009 


Start Date 

7/1/2009 

Grade 23 


End Date 

6/30/2010 

Step 21 


Contract Day 

260 

Hourly Rate: 

$18.19 

Days Worked^ 

259 

Daily Amount 

$145.49 

Hours 

8 

Base Salary 

$37,682.00 


JOB CODE 

ACCOUNT NUMBER 

FTE 

— 

DAILY 

HOURS 

SALARY 

MAINTENANCE 

11000.2600,51100.0000.041000.1614.615.0000 

1.00 

8.00 

$37,682.00 


0 

0.00 

0.00 

$0,00 


0 

0.00 

Hi 

$0.00 













Total Salary $37,682.00 


SIGNATURES: 


James Telles 

Directorof Human Rerour^s 


Cindy Herrera _ 6/16^009 

Created By 



Date 


Date 























LOS ALAMOS PUBLIC SCH^LS 
PERSONNEL ACTION 

REHiRE 


BASIC INFORMATION: 

Social Security Number _ 

Name of Employee WILTO N, HENRY_ 

Date of Birth_ ^1966 _ 

Address 1310 KIVA LANE 

City/State/Zip ESPANOLA NM 87532 


Phone 747-6854 

Retired Employee: No 

Pay Cycle; 24 

Pay Location; FACILITIES 
Work Location; FACILITIES 


PAYROLL INFORMATION: 

Position MAINTENANCE TECHNICIAN II-Grounds First Pay Check 7/15/2008 


Start Date 

7/1/2008 

Grade 23 


End Date 

6/30/2009 

Step 20 


Contract Day 

260 

Hourly Rate; 

$18,19 

Days Worked_ 

260 

Daily Amount 

$145.49 

Hours 

8 

Base Salary 

$37,828,00 


JOB CODE 

ACCOUNT NUMBER 

FTE 

DAILY 

HOURS 

SALARY 

MAINTENANCE 

11000.2600.51100.0000.041000.1614.615.0000 

1.00 

8.00 

$37,828.00 


'1 VI. 

0 d’ 

0.00 

0.00 

$0.00 


0 

0.00 

0.00 

$0.00 













Total Salary $37,828L0ft^, 

_ 


SIGNATURES: 


Janies Telles 


an Re SOI 


Director of Human Resources 



r of Business Services 


June 16,2008 


Date 


Cindy Herrera 
Created By 


Date 
























LAMOS PUBLIC SCHOOLS 


ADVANCE PAYMENT 
SCHOOL YEAR 2008-2009 


Date: 

To; 

From: 


Re: 


June 12, 2008 
Linda Fox, Payroll 
James Telles, Director of Human 
John Wolfe, Director of Business Services 

Advance Payment 



Please pay the employee listed below the Advance Payment amount due to the change in pay 
dates from the 5th and 20th to the 15th and 30th effective the 2008-2009 school year. 


Social Security Number: 

Employee: 

Account Number: 
Advance Payment Amount 


HENRY 

WILTON 

11000.2600.51100.0000.041000.1614,615.0000 

$400.00 


Thank you. 


cc: 


Personnel File 


F.O. Box 90 A. 751 Trinity Drive A Los Alamos A New Mexico A 87544 
(505)663-2222 A FAX(505) 661-6300 









PERSONNEL ACTION 
REHiRE 


BASIC INFORMATION: 

Social Security Number_ 

Name of Employee WILTON, HENRY _ 

Date of Birth _^966_ 

Address 1310 KIVA LANE 

Clty/State/Tip ESPANOLA NM 87532 


Phone 747-6854 

Retired Employee: No 

Pay Cycle: 24 

Pay Location: FACILITIES 
Work Location: FACILITIES 


PAYROLL INFORMATION: 

Position MAINTENANCE TECHNICIAN II First Pay Check 7/5/2007 


Start Date 

7/1/2007 

Grade 23 


End Date 

6/30/2008 

Step 19 


Contract Day 

260 

Hourly Rate: 

$17.65 

Days Worked 

260 

Daily Amount 

$141.23 

Hours 

8 

Base Salary 

$36,71900 


JOB CODE 

ACCOUNT NUMBER 

FTE 

DAILY 

HOURS 

SALARY 

MAINTENANCE 

11000.2600.51100.0000.041000,1614.615.0000 

1.00 

8.00 

$36,719.00 


0 

0.00 

0.00 

$0.00 


0 

0.00 

0.00 

$0,00 













Total Salary $36,719.00 


SIGNATURES: 

James ^ _ 

Director of Human He^rces 

Cindy Herrera _ 6/7/2007 

Created By Date 



Date 

























PERSONNEL ACTION 
HIRE-REHiRE 


BASIC INFORMATION; 

Social Security Number . _ 

Name of Employee WILTON, henry _ 

Date of Birth __ ^1966 _ 

Address 1310 KIVA LANE 

CIty/Stata/ZIp ESPANOLA NM 87532 


Phone 747-6854 

Retired Employee: No 

Pay Cycle: 24 

Pay Location; FACILITIES 
Work Location: FACILITIES 


PAYROLL INFORMATION: 

Position MAINTENANCE TECHNICIAN II 


Start Date 

7/1/2006 

Grade 23 


Schedule on/off schedule 

End Date 

6/30/2007 

Step 18 


First Check 

Contract Day 

260 

Hourly Rate: 

$16.81 


Days Work6d_ 

260 

Dally Amount 

$134.50 



Hours 8 Base Salary $ 34 , 970.00 


JOB CODE 

ACCOUNT NUMBER 

FTE 

DAILY 

HOURS 

SALARY 

MAINTENANCE 

Sg000.2000.S 1 r00.eo00.0410g0;1644 


8.00 

$34,970.00 


ll&LY!). jitCO.51100, 

0 

0.00 

0.00 

$0.00 


0 

0.00 

0.00 

$0.00 













Total Salary $34,970.00 


SIGNATURES: 

Director of tinman Resources 


Director of Business Services 


CtJui!l WtlfSl*_6/16^006 




Created By 


Date 


Date 

























Mon, Aug 2S, 2006 4i2S PM 



Subject: Payroll Accounts 

Date: Monday, August 28, 2006 4:17 PM 

From: Littleton, Tom <t.Iittleton@laschools.net> 

To: "Telles, James'* <j.telles@laschoois.net> 

Cc: ''Jenkins, Peggy" <p.jenklns@laschools.net> 
conversation: Payroll Accounts 

June informed me that she had noticed that Henry Wiiton is being paid from the lease facility 
account and that Orlando Garcia is being paid from the general maintenance account. Those two 
should be switched as Orlando Is the person assigned to lease facilities and Henry is a regular 
maintenance worker. 

Thank You, 

Tom L 


S’SWXl.a(i^50-5ilooMOoo.oqiooo.ib(t| ,0)3o.occo 


ik-Mu IaJi llm l-Oj^ 

](coo. 






h J, . /Cl 11 k / III /] ^ 


vcj uj-ca 

HA y'a>vtO twu -. - • 

^ fl-CLouH^, M: 

'lACOAAcd:. XIlmM Wo ^ QfiCQU.W 

(Sn M j Wt , aiaW^l 

linLClAA!!i.t. Oi L 

oAvivJ ^— 

—* 

MUfk OCi 
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OS ALAMOS PUBLIC SCHOWS 
PERSONNEL ACTION 
HIRE ■ REHIRE 


BASIC INFORMATION: 

Social Security Number __ 

Name of Employee. WILTON, HENRY 

Date of Birth .. ... . '1966 . 

Address 1310 KIVA LANE 

City/State/Zip ESPANOLA NM 87532 


Phone 747-6854 

Retired Employee: No 

Pay Cycle; 24 

Pay Location: FACILITIES 
Work Locati.on:._ FACILITIES 


PAYROLL INFORMATION: 

Position MAINTENANCE TECHNICIAN II 


Start Date 7/1/2005 Grade 23 Schedule on/off schedule 

End Date 6/30/2006 Step_ ^ _ First Check 

Contract Day 260 Hourly Rate; SI6.01 

Days Worked .Dally Amount S128.10 

Hours 8 Base Salary $33,305.00 


JOB CODE 

ACCOUNT NUMBER 

FTE 

DAILY HOURS 

SALARY 

maintenance 

52000.05.1614,620 

1 

8.00 

$33,305.00 


0 

0 

0.00 

$0.00 


0 

0 

0.00 

$0.00 














Total Salary $33,305.00 

.. -■ . 1.. I. 


SIGNATURES: 

Director of Hum^ Resources 


Ctiuty-Henem 6/16/2005 

Created By 



□ate 


Date 









MOS ALAMOS PUBLIC SCHCm.S 
PERSONNEL ACTION 
HIRE-REHIRE 


BASIC INFORMATION: 

Social Security Number 

Name of Employee WILTON. HENRY 

Date of Birth 1966 

Gender MALE 

Ethnicity c 

Address 1310 KIVA LANE 

City/State/Zfp ESPANOLA NM 87532 

Phone 753-8626 


Certified: NO 

Classified; 

Student Employee: No 

Retired Employee; No 

Pay Cycle: 24 

Pay Location: FACILITIES 

Work Location: FACILITIES 


PAYROLL INFORMATION: 

Position MAINTENANCE TECHNICIAN II 


Start Date 7/1/2004 

End Date 6 / 30/2005 
Contract Day 260 

Days Worked 260 

Hours 8 


Grade 23 
Step 16 

Hourly Rate: $15.70 

Daily Amount $ 125.59 

Base Salary $32,652.00 


Schedule on/off schedule 
F irst Check 
Last Check 


JOB CODE 

ACCOUNT NUMBER 

FTE 

— 

DAILY HOURS 

' 

SALARY 

MAINTENANCE 

52000.05.1614.620 

1 

8.00 

$32,652.00 


0 

0 

0.00 

$0.00 


0 

0 

0.00 

$0.00 














Total Salary $32,652.00 



CUOi _ 

Director of Business Services (j 


Created By 


Date 


Date 




WOS ALAMOS PUBLIC SCHO 
PERSONNEL ACTION 

HIRE - REHIRE 


BASIC INFORMATION: 

Social Security Number 

Name of Employee WILTON, HENRY 

Date of Birth 1966 

Gender MALE 

Ethnicity c 

Address 1310 KIVA LANE 

City/State/Zip ESPANOLA NM 87532 

Phone 753-8626 


Certified: NO 

Classified: 

Student Employee: No 

Retired Employee: No 

Pay Cycle: 24 

Pay Location: FACILITIES 

Work Location: FACILITIES 


PAYROLL INFORMATION: 

Position MAINTENANCE TECHNICIAN II 


Start Date 

iniiQO'i 

Grade 23 


Schedule on/off 

SCHEDULE 

End Date 

6/30/2004 

Step 15 


First Check 


Contract Day 

260 

Hourly Rate: 

$15.39 

Last Check 


Days Worked 

260 

Daily Amount 

$123.12 



Hours 

8 

Base Salary 

$32,012.00 



JOB CODE 

ACCOUNT NUMBER 

FTE 

DAILY HOURS 

SALARY 

maintenance 

52000.05.1614.620 

1 


8.00 

$32,012.00 


0 

0 


0.00 

$0,00 


0 

0 . 


0.00 

$0.00 


Total Salary 


$32,012.00 


SIGNATURES: 



ace, 

esources 


DiieCTorot Hi 

/ 

Int CH Date 6/18/2003 




Date 


Directors Business Servi^s 
Dale 





Los Alamos Public Schools 
Personnel Action 
One-Time Salary Payment 


Basic Information: 

Name WILTON> HENRY 


Payroll Information: 

Infonnation as of September 3.2002 

Position MAINTENANCE TECHNICIAN E 

Base Salary $31.080.00 

Salary One $31.080.00 
Salary Two $0.00 
Salary Three $0.00 


Account # 

Base FTE 

Flat Amount 

% Amount 

Sub Total 

11000.05.1614.620 

1.00 

$520.00 

$435.12 

$955.12 

0 

0.00 

$0.00 

$0.00 

$0.00 

0 

0.00 

$0.00 

$0.00 

$0.00 











Sub Total 


$520.00 

$435.12 







Total 

UlIiHm 



$955.12 


Signatures: 

^Mary <Sose Cde 



Director of HunWU|s|urces 
10/1/02 


Date 


III 

Director of Business Services 

10 / 1/02 

Date 


intj:;;^ 













































S ALAMOS PUBLIC SCHO 
PERSONNEL ACTION 
HIRE - REHIRE 


BASIC INFORMATtON: 

Social Security Number _ 

Name of Employee WILTON, HENRY _ 

Date of Birth /66_ 

Gender MALE 

Ethnicity C 

Address 1310 KIVA LANE 

City/State/Zip ESPANOLA NM 87532 

Phone 753-8626 


Certified: NO 

Classifiedi_____ 

Student Employee: No 

Retired Employee; No 

Pay Cycle: 24 

Pay Location: FACILITIES 
Work Location; FACILITIES 


PAYROLL INFORMATION: 

Position MAINTENANCE TECHNICIAN II 


Start Date 

7/1/02 

Grade 23 


Schedule on/off schedule 

End Date 

6/30/03 

Step 14 


First Check 

Contract Day 

260 

Hourly Rate; 

$14.94 

Last Check 

Days Worked 

260 

Daily Amount 

$119,54 


Hours 

8 

Base Salary 

$31,080.00 



JOB CODE • ACCOUNT NUMBER : FTE OAILY HOURS SALARY 


MAINTENANCE 11000.05,1614.620 


0 


0 


1 


0 


0 


8.00 


0.00 


0.00 


$31,080.00 

$ 0.00 

$0.00 


Total Salary $31,080.00 










)S ALAMOS PUBLIC SCHO( 
PERSONNEL ACTION 
HIRE - REHIRE 


BASIC INFORMATIONr 

Social Security Number _____ _ 

Name of Employee WILTON, HENRY 

Date of Birth /66_ 

Gender MALE 

Ethnicity c _ 

Address 1310KIVAUNE 

City/State/Zip ESPANOLA NM 87532 

Phone 753-8626 


Certified; NO 

Classifieil_ 

Student Employee: No 

Retired Employee; No 

Pay Cycle: 24 

Pay Location: FACILITIES 

Work Location: FACILITIES 


PAYROLL INFORMATION: 

Position MAINTENANCE TECH 


Start Date 

7/1/01 

Grade 

23 


Schedule on/off schedule 

End Date 

6/30/02 

Step 

13 


First Check 

Contract Day 

260 

Hourly Rate: 

$14.94 

Last Check 


Days Worked 260 Daily Amount $119.54 


Hours 8 Base Salary $31,080.00 


JOB CODE 

ACCOUNT NUMBER 

— 

FTE 

DAILY HOURS 

-1 

SALARY 1 

1 

MAINTENANCE 

L 

11000.05,1614.620 

_ 

1 

8.00 

$31,000.00 j 

1 1 

1 0 


0.00 

$0,00 


0 

0 

0.00 

$0.00 

1 










1 

! 

' 



Total Salary 

1 

1 

$31,080.00 1 



Int DATE 6/12/01 


m: _ 

C ''hi' 2^0 > 


DATE 









LOS ALAMOS PUBLIC SCHOOLS 
PERSONNEL ACTION 
Classified Salary Increase Per Board Approval 


BASIC INFORMATION: 


Social Security Number_ 


Name of Employe e WILTON, HENRY 
Start Date 


7/1/2000 


End Date 


6/30/2001 


PAYROLL INFORMATION: 


i 1 

i \ 

j Job Code i Account # 

FTE 

#Days 

00/01 

Current Salary 

New Salary 

Difference 

i 

1 ■ 

,MAINTENANCE '11000.05,1614.620 

1.00001 

260 

$28,839.00 

$29,183.00 

$344.00 

, ; 

I 

' 1 

• 

0.0000 

0 

$0.00 

$0.00 

$0.00 

1 


0 


$0.00 

$0.00 

1 i 

i 



! 

! ' 

I : 

1 

• 1 

1 i 



I 

; 

NOTE: Subject to OT Hours or 

Additional Hours above FTE. 

$13.86 

_ 

$14.03 , 


Difference: _ $344.00 


COMMENTS: 

Change is due to Board approval on October 10, 2000, To begin the school year 2000-2001, staff 
were given a 5.00% increase on the 1999-2000 salary. The difference was determined by multiplying 
6.25% of the SY 1999-2000 base salary and subtracting the difference of the salary paid for the SY 
2000-2001, including changes in FTE’s and days worked. 

All account number distributions will remain the same, no changes required. 
















OS ALAMOS PUBLIC SCHI 

PERSONNEL ACTION 

HIRE/REHIRE 



BASIC INFORMATION: Current Employee: 

Social Security Number _ 

Name of Employee WILTON, HENRY 
Date of Birth 1966 
Gender MALE 

Ethnicity C 

Address 1310 KIVA LANE 


City/State/Zip ESPANOLA 
Phone 753-8626 
Work Location FACILITIES 


NM 87532 


No Yes 0 
Certified _ 

Certified- 

Student Employee: 
Retired Employee 


Non-Certified 
Classified 


Pay Cycle: 24 

Pay Location FACILITIES 


PAYROLL INFORMATION: 

Start Date 7 / 1/2000 
Schedule on/off schedule 
Contract Day 260 

Hours/Schedule_ ^ 

Position MAINTENANCE TECH 


End Date 6 / 30/2001 

Grade 23 
Step 12 

Base Salary $ 28 , 839.00 
Days Worked 260 


First Check 
Last Check 

# of Installments 
Hourly Amount 

Daily Amount 


$13.86 

$110.92 


! 

JOB CODE 

1 

ACCOUNT NUMBER 

1 

FTE 

i 

1 

DAILY HOURS 

! 

SAURY 


11000.05.1614.620 


1 

0,00 

$ 0.00 

0.00 

$ 0.00 


1 

i 

i 

Total Salary $28,839.00 


1 


Director of Human Rfesources Date 
Inf rjP DATE 7/26/2000 


Business Manager 


DATE 
















ncucvto PAVROLL 

JUN 2 5 1999 

entered payroll 

JUN 2 5 1999 .. 


BASIC INFORMATION: Previous Employee: No Yes ^ Year_ 

Social Security Number __ __ 

Name of Employee WILTON, HENRY _ Certified _ Non-Certlfied 

Date of Birth . „ '66 _ Certified _ Classified Yes 



Gender M _,_ 

Ethnicity c _ 

Address 1310 KIVA LANE 

NM 87532 

Phone 753-8626 _ 

Work Location FACILITIES 


Student Employee 


No 


Retired Employee 



Pay Cycle: A-24 CHECK 

Pay Location FACILITIES 


PAYROLL INFORMATION: 

Start Date 07/01/99 

End Date 6/30/00 

First Check _ 


Schedule on/off 

SCHEDULE 

Grade 23 

Last Check — 


Contract Day _ 

260 

Step 11 

Number of check _ 


Hours/Schedule 

8 

Base Salary $27,466.00 

Houriy Amount _ 

$13.20 

Position MAINTENANCE TECH 


Daily Amount 

$105.64 



UGNATURES: 





















LOS AU\MOS PUBLIC SCHOOLS 

PERSONNEL ACTION 

CLASSIFIED SALARY INCREASE PER BOARD APPROVAL 


Social Security Number __ 

Name of Employee; WILTON. HENRY _ 

START DATE 7/1/98 END DATE 6/30/99 


Job Code 

Account# 

FTE 

# DAYS 

98/99 

Current Salary 

New Salary 

Difference 

MAINT1 

11000.05.1614.620 

1 

260 

$25,463.00 


$695.00 





























MAINTH 

NOTE: SUBJECT TO 07 
ADDITIONAL HOURS 4^ 

HOURS\ 
lOVEFTl 



$12.58 



Difference: ms.OO 


Change is due to Board approval on February 9,1999. To begin the school year 1998/1999, staff 
were given a 6.00% increase on the 1997/1998 salary. The difference was detemiined by 
multiplying 9% of the SY1997/1998 base salary and subtracting the difference of the salary paid for 
the SY 1998/1999, including changes in FTE's and days worked. 

Ail account number distributions wilt remain the same, no changes required. 



_ 


Director qf Human Resources 
Date 


7J72m 



Business Manager 


Date 


2lZ2m 




















Los Alamos Public Schools 

2014-2015 

Non Certified 260 Employee Contract 

Document: Contract Non Certified 260 Employee WILTON, HENRY 

Issued By: Los Alamos Public Schools on 6/30/2014 

AUTHORITY; This contract Is issued pursuant to Sections 22-5-14 and 22-2-1, New Mexico Statute Annotated, and applicable regulations of the Public 
Education Department. 

The Superintendent of the Los Alamos Public Schools, Los Alamos, New Mexico, herein called “Superintendent" and “Non-Certified Employee" with 
three or more consecutive years of employment with the School District, herein “Employee," agree: 

1. The Superintendent employs the Employee for the school year 2014-2015 beginning and ending as listed below, as specified by the Board in its 
calendar for the 2014-2015 school year. 

2. The Employee shall present himself or herself for duty at such times and places as designated by the Superintendent or his/her authorized 
personnel. 

3. In accordance with the School District's approved salary schedule for the school year 2014-2015 the Employee's salary and FTE as listed below, 
less required or authorized deductions. All Information upon which the foregoing salary is based is subject to verification and, in the event of any error 
or incorrect computation, appropriate adjustment of this contract, and of any amounts already paid, will be made after consultation with the Employee. 

The contract salary for the school year 2014-2015 is based upon the total of working days as listed below, subject to the approved budget. For each 
day's absence from duty not included in sick leave or othenvise compensated for, deductions shall be made in accordance with the rules and regulation 
of the School District. Unused annual leave may be accumulated to a total of not more than forty (40) working days, but upon cancellation of this 
contract, no payment shall be made for more than twenty (20) days of unused annual leave for 1 to 9 years of service and forty (40) days for 10 years 
and above of service. 

The Superintendent may, but shall not be required to. Increase prospectively the salary for any school year governed by the terms of this contract if 
additional General Fund revenues are made available to the School District for that school year as a result of unit value increases. Any Increase is 
subject to budgetary approval by the Public Education Department. 

4. This contract arxi the parties hereto are, and shall continue to be subject to applicable laws of the State of New Mexico and to the rules and 
regulations of the Public Education Department and the policies of the Los Alamos Public School Board of Education as they may exist. 

5. This contract may he canceled by the Superintendent for just cause, provided, that any such cancellation may be effected only in accordance with 
New Mexico law and any applicable rules and regulations of the Public Education Department or of the School District. 

6 . This contract may be canceled by the Superintendent for cause not personal to the Employee when a reduction in personnel is required as a result 
of decreased enrollment, or a decrease or revision of educational programs, or insufficient legislative appropriation, or authorization being made by the 
state or federal government for the performance of this contract, In accordance with New Mexico law and any applicable rules and regulations of the 
Public Education Department and of the School District. 

7. The Employee shall furnish the Superintendent the following: (a) suitable evidence of data of birth; (b) such health certificates as may be required by 
law; (c) proper Public Education Department licensure for the position the Employee will hold hereunder; and (d) any other documents as may be 
required by applicable laws of the State of New Mexico and the rules and regulations of the Public Education Department and the policies of the Los 
Alamos Public School Board of Education as they may exist. 

Failure to furnish any of the foregoing Items may result in cancellation of this contract in accordance with New Mexico Statute and any applicable rules 
and regulations of the Public Education Department or of the School District. 

The Employee shall accept or reject the contract or offer of employment within fifteen (15) calendar days from receipt of such offer of employment. 

Los Alamos Public Schools 



Los Alamos Public Schools 

2014-2015 

Non Certified 260 Employee Contract 


Document; Contract Non Certified 260 Employee 
Issued By: Los Alamos Public Schools on 6/30/2014 

Position Information 


WILTON, HENRY 


Start Dale; 07/01/2014 End Date; 06/30/2015 Amount: 
Days: 260 

FTE: 1.00 

Type: Non Certified 260 Employee 

Salary Sch; 1415 6HR SALARY RANGE 31 STEP 26 



Total Amount: 


$49,875.45 


$49,875.45 


6/30/2014 

Date 


Los Alamos Public Schools 

2014-2015 

Notice of Intent to Hire- Non Certified Employee 

Documeni: NOt Non Certified Employee WILTON, HENRY 

Issued By; Los Alamos Public Schools on 5/9/2014 


Until a formal contract of employment as a Non-Certifted employee can be extended by the Los Alamos Public Schools, this letter of intent to hire is 
hereby offered to you. 

This notice may be canceled by the Superintendent for cause not personal to the Administrator when a reduction in personnel is required as a result of 
decreased enrollment or a decrease or revision of educational programs or insufficient legislative appropriation or authorization being made by the state 
and/or federal government for the performance of this notice in accordance with the New Mexico Statute and any applicable rules and regulations of the 
Local School Board and Public Education Department, 

You are required to give the Superintendent written notice of your acceptance or rejection of this offer of employment with fifteen (15) calendar days of 
receipt of this offer. 

Keep the original and return the copy of this notice to the Human Resources Department. 

Thank you. 


Position Information 


FTE: 1.00 

Type: Non Certified Employee 




Superintendent 


5/9/2014 

Date 



Los Alamos Public School 

2013^2014 


Non Certified 260 Employee Contract 

Document; Contract Non Certified 260 Employee . . ■ . . . WILTON, HENRY E, 

Issued By: Los Alamos Public Schools on 7/1/2013 


AUTHORITY: This contract is issued pursuant to Sections 22-5-14 and 22-2-1, New Mexico Statute Annotated, and applicable regulations of the Pub 
Education Department. 

The Superintendent of the Los Alamos Public Schools, Los Alamos, New Mexico, herein called "Superintendent" and "Non-Certified Employee" with 
three or more consecutive years of employment with the School District, herein "Employee," agree: 

1 . The Superintendent employs the Employee for the school year 2013-2014 beginning and ending as listed below, as specified by the Board in its 
calendar for the 2013-2014 school year. 

2. The Employee shall present himself or herself for duty at such times and places as designated by the Superintendent or his/her authorized 
personnel. 

3 . In accordance with the School District's approved salary schedule for the school year 2013-2014 the Employee's salary and FTE as listed below, 
less required or authorized deductions. All Information upon which the foregoing salary Is based is subject to verification and, in the event of any error 
or incorrect computation, appropriate adjustment of this contract, and of any amounts already paid, will be made after consultation with the Employee. 

The contract salary for the school year 2013-2014 is based upon the total of working days as listed below, subject to the approved budget. For each 
day's absence from duty not included in sick leave or otherwise compensated for, deductions shall be made in accordance with the rules and regulatioi 
of the School District. Unused annual leave may be accumulated to a total of not more than forty (40) working days, but upon cancellation of this 
contract, no payment shall be made for more than twenty (20) days of unused annual leave for 1 to 9 years of service and forty (40) days for 10 years 
and above of service. 

The Superintendent may, but shall not be required to, increase prospectively the salary for any school year governed by the teims of this contract if 
additional General Fund revenues are made available to the School District for that school year as a result of unit value increases. Any increase is 
subject to budgetary approval by the Public Education Department. 

4. This contract and the parties hereto are, and shall continue to be subject to applicable laws of the State of New Mexico and to the rules and 
regulations of the Public Education Department and the policies of the Los Alamos Public School Board of Education as they may exist. 

5. This contract may be canceled by the Superintendent for just causa, provided, that any such cancellation may be effected only in accordance with 
New Mexico law and any applicable rules and regulations of the Public Education Department or of the School District. 

6 . This contract may be canceled by the Superintendent for cause not personal to the Employee when a reduction in personnel is required as a result 
of decreased enrollment, or a decrease or revision of educational programs, or insufficient legislative appropriation, or authorization being made by the 
state or federal government for the performance of this contract, in accordance with New Mexico law and any applicable rules and regulations of the 
Public Education Department and of the School District, 

7. The Employee shall furnish the Superintendent the following: (a) suitable evidence of date of birth: (b) such health certificates as may be required by 
law; (c) proper Public Education Department licensure for the position the Employee will hold hereunder; and (d) any other documents as may be 
required by applicable laws of the State of New Mexico and the rules and regulations of the Public Education Department and the policies of the Los 
Alamos Public School Board of Education as they may exist. 

Failure to furnish any of the foregoing Items may result in cancellation of this contract in accordance with New Mexico Statute and any applicable rules 
and regulations of the Public Education Department or of the School District. 

The Employee shall accept or reject the contract or offer of employment within fifteen (15) calendar days from receipt of such offer of employment. 

Los Alamos Public Schools 



Los Alamos Public Schools 

2013-2014 

Non Certified 260 Employee Contract 


Document: Contract Non Certified 260 Employee 


WILTON. HENRY E. 

Issued By: Los Alamos Public Schools on 7/1/2013 



Position information 

Start Date: 

07/01/2013 End Date: 06/30/2014 Amount: $48,422,76 


Days: 

260 ; 


FTE: 

1.0000 


Type; 

Non Certified 260 Employee I 

Hourly Rate: $23.28 

Salary Sch; 

1213 8 HR SAURY RANGE 31 STEP 25 i 



, _ 

^ploys^lgnature 



; 7 ^/. 

Data 


Total Amount: $48,422.76 



Superintendent 









Los Alamos Public Schools 

2013-3014 

Notice of Intent to Hire- Non Certified Employee 

Document: NOl Non Certified Employee WILTON, HENRY E. 

Issued By; Los Alamos Public Schools on 5/3/2013 


Until a formal contract of employment as a Non-Certified employee can be extended by the Los Alamos Public Schools, this letter of intent to hire Is 
hereby offered to you. 

This notice may be canceled by the Superintendent for cause not personal to the Administrator when a reduction in personnel is required as a result of 
decreased enrollment or a decrease or revision of educational programs or insufficient legislative appropriation or authorization being made by the state 
and/or federal government for the performance of this notice in accordance with the New Mexico Statute and any applicable rules and regulations of the 
Local School Boaid and Public Education Department. 

You are required to give the Superintendent written notice of your acceptance or rejection of this offer of employment with fifteen (15) calendar days of 
receipt of this offer. 

Keep the original and return the copy of this notice to the Human Resources Department. 

Thank you. 


Position Information 


FTE: 1.0000 

Type: NOl Non Certified Employee 



Please return to Human Resources by May 24,2013. 




Los Alamos Public Schools 
CERTIFIED EMPLOYMENT CONTRACT 
School Year 2012-2013 


AUTHORITY: This contract is issued pursuant to Sections 22-5-14 and 22-2-1, New Mexico Statute Annotated, and 
applicable regulations of the Public Education Department. 

The Superintendent of the Los Alamos Public Schools, Los Alamos, New Mexico, herein called “Superintendent," 
and WILTON, HENRY , a non-certifled employee with three or more consecutive years of 

employment with the School District, herein “Employee," agree: 

1 . The Superintendent employs the Employee for the school year 2012-2013 beginning 7/1/2012 and 
ending e/30/20i 3, as specified by the Board in its calendar for the 2012-2013 school year. 

2. The Employee shall present himself or herself for duty at such times and places as designated by the 
Superintendent or his/her authorized personnel. 

3. In accordance with the School District's approved salary schedule for the school year 2012-2013 the Employee's 

salary is $47,473.00 .for a i.00 FTE, Range 31 Step 24 , less required or authorized 

deductions. All information upon which the foregoing salary is based is subject to verification and, in the event of 
any error or incorrect computation, appropriate adjustment of this contract, and of any amounts already paid, will be 
made after consultation with the Employee. 

The contract salary for the school year 2012-2013 shall be paid the Employee in 24 installments. The first 
installment shall be due and payable on 7/13/2012. 

The contract salary for the school year 2012-2013 is based upon a school year of 259 working days, subject to the 
approved budget. For each day's absence from duty not inciuded in sick leave or othenvise compensated for, 
deductions shall be made in accordance with the rules and regulation of the School District, plus: one (1) additional 
equivalent contract day for the 2012-2013 school year only. The equivalent hours shall be worked based on FTE in a 
minimum of one hour increments outside of contract time as determined by departments with pre-approval of the Site 
Administration. This time must be used for professional development training for all classified staff. Unused annual 
leave may be accumulated to a total of not more than forty (40) working days, but upon cancellation of this contract, 
no payment shall be made for more than twenty (20) days of unused annual leave for 1 to 9 years of service and forty 
(40) days for 10 years and above of senrice. 

The Superintendent may, but shall not be required to, increase prospectively the salary for any school year governed 
by the terms of this contract if additional General Fund revenues are made available to the School District for that 
school year as a result of unit value increases. Any increase is subject to budgetary approval by the Public Education 
Department. 

4. This contract and the parties hereto are, and shall continue to be subject to applicable laws of the State of New 
Mexico and to the rules and regulations of the Public Education Department and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

5. This contract may be canceled by the Superintendent for just cause, provided, that any such cancellation may be 
effected only in accordance with New Mexico law and any applicable rules and regulations of the Public Education 
Department or of the School District. 

6 . This contract may be canceled by the Superintendent for cause not personal to the Employee when a reduction 
in personnel is required as a result of decreased enrollment, or a decrease or revision of educational programs, or 
insufficient legislative appropriation, or authorization being made by the state or federal government for the 
performance of this contract, in accordance with New Mexico law and any applicable rules and regulations of the 
Public Education Department arxi of the School District. 

7. The Employee shall furnish the Superintendent the following: (a) suitable evidence of date of birth; (b) such health 
certificates as may be required by law; (c) proper Public Education Department licensure for the position the 
Employee will hold hereunder; and (d) any other documents as may be required by applicable laws of the State of 
New Mexico and the rules and regulations of the Public Education Department and the policies of the Los Alamos 
Public School Board of Education as they may exist. 

Failure to furnish any of the foregoing Items may result in cancellation of this contract in accordance with New Mexico 
Statute and any applicable rules and regulations of the Public Education Department or of the School District. 

The Employee shall accept or reject the contract or offer of employment within fifteen (15) calendar days from receipt 
of such offer of employment. 

Los Alamos Public Schools 




( 


Superintendent 


Edipl^ 







//- 


Date 


July 2.2012 


Date 


Los Alamos Public Schools 
Non-Certifled Staff 
2012-2013 

NOTICE OF INTENT TO HIRE 


TO: WILTON, HENRY 


Until a formal contract of employment as a non-certified employee can be 
extended by the Los Alamos Public Schools, this letter of intent to hire is hereby 
offered to you. 

This notice may be canceled by the Superintendent for cause not personal to the 
Administrator when a reduction in personnel is required as a result of decreased 
enrollment or a decrease or revision of educational programs or insufficient 
legislative appropriation or authorization being made by the state and/or federal 
government for the performance of this notice, in accordance with the New Mexico 
Statute and any applicable rules and regulations of the Local School Board and 
Public Education Department. 

You are required to give the Superintendent written notice of your acceptance or 
rejection of this offer of employment within fifteen (15) calendar days of receipt of 
this offer. 

Keep the original and return a signed copy of this notice to the Human Resources 
Department. Thank you. 

Total FTE: 1.00 


Superintendent 
May 7, 2012 





Ehi ployed 

^ ^ >■ 

Date 


Date 


Los Alamos Public Schools 
NON-CERTIFIED EMPLOYMENT CONTRACT 
School Year 2011 -2012 


AUTHORITY: This contract is issued pursuant to Sections 22-5-14 and 22-2-1, New Mexico Statute Annotated, and 
applicable regulations of the Public Education Department. 

The Superintendent of the Los Alamos Public Schools, Los Alamos, New Mexico, herein called "Superintendent," 
and WILTON, HENRY , a non-certified employee with three or more consecutive years of 

employment with the School District, herein "Employee," agree; 

1. The Superintendent employs the Employee for the school year 2011-2012 beginning 8 / 22/2011 and 
ending 6/30/2012, as specified by the Board in its calendar for the 2011-2012 school year. 

2. The Employee shall present himself or herself for duty at such times and places as designated by the 
Superintendent or his/her authorized personnel. 

3. In accordance with the School District's approved salary schedule for the school year 2011 -2012 the Employee's 

salary is 839,531.21 . for a 1.00 FTE, Range 31 Step 23 , less required or authorized 

deductions. All information upon which the foregoing salary is based is subject to verification and, in the event of 
any error or incorrect computation, appropriate adjustment of this contract, and of any amounts already paid, will be 
made after consultation with the Employee. 

The contract salary for the school year 2011 -2012 is based upon a school year of 223 working days, subject to the 
approved budget. For each day’s absence from duty not included in sick leave or otherwise compensated for, 
deductions shall be made in accordance with the rules and regulation of the School District. Unused annual leave 
may be accumulated to a total of not more than forty (40) working days, but upon cancellation of this contract, no 
payment shall be made for more than twenty (20) days of unused annual leave for 1 to 9 years of service and forty 
(40) days for 10 years and above of service. 

The Superintendent may, but shall not be required to, increase prospectively the salary for any school year governed 
by the terms of this contract if additional General Fund revenues are made available to the School District for that 
school year as a result of unit value increases. Any increase is subject to budgetary approval by the Public Education 
Department. 

4. This contract and the parties hereto are, and shall continue to be subject to applicable laws of the State of New 
Mexico and to the rules and regulations of the Public Education Department and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

5. This contract may be canceled by the Superintendent for just cause, provided, that any such cancellation may be 
effected only in accordance with New Mexico law and any applicable rules and regulations of the Public Education 
Department or of the School District. 

6. This contract may be canceled by the Superintendent for cause not personal to the Employee when a reduction 
in personnel is required as a result of decreased enrollment, or a decrease or revision of educational programs, or 
insufficient legislative appropriation, or authorization being made by the state or federal government for the 
performance of this contract, in accordance with New Mexico law and any applicable rules and regulations of the 
Public Education Department and of the School District. 

7. The Employee shall furnish the Superintendent the following: (a) suitable evidence of date of birth; (b) such health 
certificates as may be required by law; (c) proper Public Education Department licensure for the position the 
Employee will hold hereunder; and (d) any other documents as may be required by applicable laws of the State of 
New Mexico and the rules and regulations of the Public Education Department and the policies of the Los Alamos 
Public School Board of Education as they may exist. 

Failure to furnish any of the foregoing items may result in canceilation of this contract in accordance with New Mexico 
Statute and any applicable rules and regulations of the Public Education Department or of the School District. 

The Employee shall accept or reject the contract or offer of employment within fifteen (15) calendar days from receipt 
of such offer of employment. 

Los Alamos Public Schools 

This contract renders null and void any previous contracts issued for the 2011 -2012 school year, 

Ms. Wilton worked a total of 36 days at Range 23 Step 23,1.00 FTE, actual salary of $5,237.64 and will work a total of 223 days at Range 31 
Step 23, 1.00 FTE, actual salary of $39,531.21. Total salary for school year 2011-2012 is $44,768.85. 


Superintenderrt 




Employe^ 


Date 


8 / 22/2011 


Date 



Los Alamos Public Schools 
NON-CERTIFIED EMPLOYMENT CONTRACT 
School Year 2011 -2012 


AUTHORITY: This contract is issued pursuant to Sections 22-5-14 and 22-2-1, New Mexico Statute Annotated, and 
applicable regulations of the Public Education Department. 

The Superintendent of the Los Alamos Public Schools, Los Alamos, New Mexico, herein called "Superintendent," 
and WILTON, henry , a non-certified employee with three or more consecutive years of 

employment with the School District, herein "Employee," agree: 

1. The Superintendent employs the Employee for the school year 2011-2012 beginning 7/1/2011 and 
ending 6/30/2012, as specified by the Board in its calendar for the 2011 -2012 school year. 

2. The Employee shall present himself or herself for duty at such times and places as designated by the 
Superintendent or his/her authorized personnel. 

3. In accordance with the School District's approved salary schedule for the school year 2011 -2012 the Employee’s 

salary is S 37 , 682 .oo , for a 1 .oo FTE, Range 23 Step 23 , less required or authorized 

deductions. All information upon which the foregoing salary is based is subject to verification and, in the event of 
any error or incorrect computation, appropriate adjustment of this contract, and of any amounts already paid, will be 
made after consultation with the Employee. 

The contract salary for the school year 2011-2012 shall be paid the Employee in 24 installments. The first 
installment shall be due and payable on 7 /Is/ 2011 . 

The contract salary for the school year 2011-2012 is based upon a school year of 259 working days, subject to the 
approved budget. For each day's absence from duty not included in sick leave or otherwise compensated for, 
deductions shall be made in accordance with the rules and regulation of the School District, Unused annual leave 
may be accumulated to a total of not more than forty (40) working days, but upon cancellation of this contract, no 
payment shall be made for more than twenty (20) days of unused annual leave for 1 to 9 years of service and forty 
(40) days for 10 years and above of service. 


The Superintendent may, but shall not be required to, increase prospectively the salary for any school year governed 
by the terms of this contract if additional General Fund revenues are made available to the School District for that 
school year as a result of unit value increases. Any increase is subject to budgetary approval by the Public Education 
Department. 

4. This contract and the parties hereto are, and shall continue to be subject to applicable laws of the State of New 
Mexico and to the rules and regulations of the Public Education Department and the policies of the Los Alamos Public 
School Board of Education as they may exist, 

5. This contract may be canceled by the Superintendent for just cause, provided, that any such cancellation may be 
effected only in accordance with New Mexico law and any applicable rules and regulations of the Public Education 
Department or of the School District. 

6. This contract may be canceled by the Superintendent for cause not personal to the Employee when a reduction 
in personnel Is required as a result of decreased enrollment, ora decrease or revision of educational programs, or 
insufficient legislative appropriation, or authorization being made by the slate or federal government for the 
performance of this contract, in accordance with New Mexico law and any applicable rules and regulations of the 
Public Education Department and of the School District. 

7. The Employee shall furnish the Superintendent the following; (a) suitable evidence of date of birth; (b) such health 
certificates as may be required by law; (c) proper Public Education Department licensure for the position the 
Employee will hold hereunder, and (d) any other documents as may be required by applicable laws of the State of 
New Mexico and the rules and regulations of the Public Education Department and the policies of the Los Alamos 
Public School Board of Education as they may exist. 


Failure to furnish any of the foregoing items may result In cancellation of this contract in accordance with New Mexico 
Statute and any applicable rules and regulations of the Public Education Department or of the School District. 

The Employee shall accept or reject the contract or offer of employment within fifteen (15) calendar days from receipt 
of such offer of employment. 


Los Alamos Public Schools 






Superintendent 




Date 


Date 


June 24. 2011 



Los Alamos Public Schools 
Non-CertifledStaff- 
2011 -2012 

NOTICE OF INTENT TO HIRE 


TO: WILTON, HENRY 

Until a formal contract of employment as a non-certifled employee can be 
extended by the Los Alamos Public Schools, this letter of intent to hire is hereby 
offered to you. 

This notice may be canceled by the Superintendent for cause not personal to the 
Administrator when a reduction in personnel is required as a result of decreased 
enrollment or a decrease or revision of educational programs or insufficient 
legislative appropriation or authorization being made by the state and/or federal 
government for the performance of this notice, In accordance with the New Mexico 
Statute and any applicable rules and regulations of the Local School Board and 
Public Education Department. 

You are required to give the Superintendent written notice of your acceptance or 
rejection of this offer of employment within fifteen (15) calendar days of receipt of 
this offer. 

Keep the original and return a signed copy of this notice to the Human Resources 
Department. Thank you. 

Total FTE; 1.00 


Superintendent 


May 11, 2011 



Date 


Date 


Los Alamos Public Schools 
NON-CERTIFIED EMPLOYMENT CONTRACT 
School Year 2010-2011 


AUTHORITY; This contract is issued pursuant to Sections 22-5-14 and 22-2-1, New Mexico Statute Annotated, and 
applicable regulations of the Public Education Department. 

The Superintendent of the Los Alamos Public Schools, Los Alamos, New Mexico, herein called "Superintendent," 
and WILTON, HENRY , a non-certified employee with three or more consecutive years of 

employment with the School District, herein "Employee," agree; 

1. The Superintendent employs the Employee for the school year 2010-2011 beginning 7/1/2010 and 
ending 6 / 30/2011 , as specified by the Board in its calendar for the 2010-2011 school year. 

2. The Employee shall present himself or herself for duty at such times and places as designated by the 
Superintendent or his/her authorized personnel. 

3 . In accordance with the School District's approved salary schedule for the school year 2010-2011 the Employee's 

salary is $37,682.00 , for a 1.00 FTE, Range 23 Step 22 , less required or authorized 

deductions. All information upon which the foregoing salary is based is subject to verification and, in the event of 
any error or incorrect computation, appropriate adjustment of this contract, and of any amounts already paid, will be 
made after consultation with the Employee. 

The contract salary for the school year 2010-2011 shall be paid the Employee in 24 installments. The first 
installment shall be due and payable on 7/15/2010. 

The contract salary for the school year 2010-2011 is based upon a school year of 259 working days, subject to the 
approved budget. For each day's absence from duty not included in sick leave or otherwise compensated for, 
deductions shall be made in accordance with the rules and regulation of the School District. Unused annual leave 
may be accumulated to a total of not more than forty (40) working days, but upon cancellation of this contract, no 
payment shall be made for more than twenty (20) days of unused annual leave for 1 to 9 years of service and forty 
(40) days for 10 years and above of service. 

The Superintendent may, but shall not be required to, increase prospectively the salary for any school year governed 
by the terms of this contract if additional General Fund revenues are made available to the School District for that 
school year as a result of unit value increases. Any Increase is subject to budgetary approval by the Public Education 
Department. 

4. This contract and the parties hereto are, and shall continue to be subject to applicable laws of the State of New 
Mexico and to the rules and regulations of the Public Education Department and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

5 . This contract may be canceled by the Superintendent for just cause, provided, that any such cancellation may be 
effected only in accordance with New Mexico law and any applicable rules and regulations of the Public Education 
Department or of the School District. 

6. This contract may be canceled by the Superintendent for cause not personal to the Employee when a reduction 
in personnel is required as a result of decreased enrollment, ora decrease or revision of educational programs, or 
insufficient legislative appropriation, or authorization being made by the state or federal government for the 
performance of this contract, in accordance with New Mexico law and any applicable rules and regulations of the 
Public Education Department and of the School District. 

7. The Employee shall furnish the Superintendent the following: (a) suitable evidence of date of birth; (b) such health 
certificates as maybe required by law; (c) proper Public Education Department licensure for the position the 
Employee will hold hereunder; and (d) any other documents as may be required by applicable taws of the State of 
New Mexico and the rules and regulations of the Public Education Department and the policies of the Los Alamos 
Public School Board of Education as they may exist. 

Failure to furnish any of the foregoing items may result in cancellation of this contract in accordance with New Mexico 
Statute and any applicable rules and regulations of the Public Education Department or of the School District. 

The Employee shall accept or reject the contract or offer of employment within fifteen (15) calendar days from receipt 
of such offer of employment. 

Los Alamos Public Schools 


Superintendent 




:: 9 ~ 



Date 


Date 


7/12/2010 



Los Alamos Public Schools 
Non-Certified Staff 
2010-2011 

NOTICE OF INTENT TO HIRE 


TO: WILTON, HENRY 


Until a formal contract of employment as a non-certified employee can be. 
extended by the Los Alamos Public Schools, this letter of intent to hire is hereby 
offered to you. 

This notice may be canceled by the Superintendent for cause not personal to the 
Administrator when a reduction in personnel is required as a result of decreased 
enrollment or a decrease or revision of educational programs or insufficient 
legislative appropriation or authorization being made by the state and/or federal 
government for the performance of this notice, in accordance with the New Mexico 
Statute and any applicable rules and regulations of the State and Local Boards of 
Education. 

You are required to give the Superintendent written notice of your acceptance or 
rejection of this offer of employment within fifteen (15) calendar days of receipt of 
this offer. 

Keep the original and return a signed copy of this notice to the Human Resources 
Department. Thank you. 


Total FTE: 1.00 


Superintendent 


3 -^ 


May 10, 2010 



Date 


Date 


Los Alamos Public Schools 
NON-CERTIFIED EMPLOYMENT CONTRACT 
School Year 2009 - 2010 


AUTHORITY: This contract is issued pursuant to Sections 22-5-14 and 22-2-1, New Mexico Statutes Annotated, and 
applicable regulations of the New Mexico State Board of Education. 

The Superintendent of the Los Alamos Public Schools, Los Alamos, New Mexico, herein called "Superintendent," 
and WILTON, HENRY , a non-certified employee with three or more consecutive years of 

employment with the School District, herein "Employee," agree: 

1. The Superintendent employs the Employee for the school year 2009-2010 beginning 7/1/2009 and 
ending B/30/2010 , as specified by the Board in its calendar for the 2009-2010 school year. 

2. The Employee shall present himself or herself for duty at such times and places as designated by the 
Superintendent or his/her authorized personnel. 

3. in accordance with the School District's approved salary schedule for the school year 2009-2010 the Employee's 

salary is $37,882.00 , for a 1.00 FTE, Range 23 Step 21 , less required or authorized 

deductions. All information upon which the foregoing salary is based is subject to verification and, in the event of 
any error or incorrect computation, appropriate adjustment of this contract, and of any amounts already paid, will be 
made after consultation with the Employee. 

The contract salary for the school year 2009-2010 shall be paid the Employee in 24 installments. The first 
installment shall be due and payable on 7/15/2009. 

The contract salary for the school year 2009-2010 Is based upon a school year of 259 working days, subject to the 
approved budget. For each day's absence from duty not included in sick leave or otherwise compensated for, 
deductions shall be made in accordance with the rules and regulation of the School District. 

The Superintendent may, but shall not be required to, increase prospectively the salary for any school year governed 
by the terms of this contract if additional General Fund revenues are made available to the School District for that 
school year as a result of unit value increases. Any increase is subject to budgetary approval by the State 
Department of Education. 

4. This contract and the parties hereto are, and shall continue to be subject to applicable laws of the State of New 
Mexico and to the rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

5. This contract may be canceled by the Superintendent for just cause, provided, that any such cancellation may be 
effected only in accordance with New Mexico law and any applicable rules and regulations of the State Board of 
Education or of the School District. 

6. This contract may be canceled by the Superintendent for cause not personal to the Employee when a reduction 
in personnel is required as a result of decreased enrollment, or a decrease or revision of educational programs, or 
insufficient legislative appropriation, or authorization being made by the state or federal government for the 
performance of this contract, in accordance with New Mexico law and any applicable rules and regulations of the 
State Board of Education and of the School District. 

7. The Employee shall furnish the Superintendent the following: (a) suitable evidence of date of birth; (b) such health 
certificates as may be required by law; (c) proper State Department of Education licensure for the position the 
Employee will hold hereunder; and (d) any other documents as may be required by applicable laws of the State of 
New Mexico and the rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

Failure to furnish any of the foregoing items may result in cancellation of this contract in accordance with New Mexico 
Statutes and any applicable rules and regulations of the State Board of Education or of the School District. 

The Employee shall accept or reject the contract or offer of employment within fifteen (15) calendar days from receipt 
of such offer of employment. 

Los Alamos Public Schools 




Date Date 





Los Alamos Public Schools 
Non>Certified Staff 
2009 - 2010 

NOTICE OF INTENT TO HIRE 


TO: WILTON, HENRY 

Until a formal contract of employment as a non-certified employee can be 
extended by the Los Alamos Public Schools, this letter of intent to hire Is hereby 
offered to you. 

This notice may be canceled by the Superintendent for cause not personal to the 
Administrator when a reduction in personnel is required as a result of decreased 
enrollment or a decrease or revision of educational programs or insufficient 
legislative appropriation or authorization being made by the state and/or federal 
government for the performance of this notice, in accordance with the New Mexico 
Statues and any applicable rules and regulations of the State and Local Boards of 
Education. 

You are required to give the Superintendent written notice of your acceptance or 
rejection of this offer of employment within fifteen (15) calendar days of receipt of 
this offer. 

Keep the original and return a signed copy of this notice to the Human Resources 
Department. Thank you. 

Total FTE; 1.00 




Date Date 



LOS Alamos Public Schools 
NON-CERTIFIED EMPLOYMENT CONTRACT 
School Year 2008 - 2009 


AUTHORITY: This contract is issued pursuant to Sections 22-5-14 and 22-2-1, New Mexico Statutes Annotated, and 
applicable regulations of the New Mexico State Board of Education. 

The Superintendent of the Los Alamos Public Schools, Los Alamos, New Mexico, herein called "Superintendent," 
and WILTON, HENRY , a non-certified employee with three or more consecutive years of 

employment with the School District, herein "Employee," agree: 

1. The Superintendent employs the Employee for the school year 2008-2009 beginning 7/1/2008 and 
ending 6/30/2009 , as specified by the Board in its calendar for the 2008-2009 school year. 

2. The Employee shall present himself or herself for duty at such times and places as designated by the 
Superintendent or his/her authorized personnel. 

3. In accordance with the School District's approved salary schedule for the school year 2008-2009 the Employee's 

salary is $37,828.00 , for a 1.00 FTE, Range 23 Step 20 , less required or authorized 

deductions. All information upon which the foregoing salary is based is subject to verification and, in the event of 
any error or incorrect computation, appropriate adjustment of this contract, and of any amounts already paid, will be 
made after consultation with the Employee. 

The contract salary for the school year 2008-2009 shall be paid the Employee in 24 installments. The first 
installment shall be due and payable on 7/15/2008. 

The contract salary for the school year 2008-2009 is based upon a school year of 260 working days, subject to the 
approved budget. For each day's absence from duty not included in sick leave or otherwise compensated for, 
deductions shall be made in accordance with the rules and regulation of the School District. 

The Superintendent may, but shall not be required to, increase prospectively the salary for any school year governed 
by the terms of this contract if additional General Fund revenues are made available to the School District for that 
school year as a result of unit value increases. Any increase is subject to budgetary approval by the State 
Department of Education, 

4. This contract and the parties hereto are, and shall continue to be subject to applicable laws of the State of New 
Mexico and to the rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

5. This contract may be canceled by the Superintendent for just cause, provided, that any such cancellation may be 
effected only in accordance with New Mexico law and any applicable rules and regulations of the State Board of 
Education or of the School District. 

6. This contract may be canceled by the Superintendent for cause not personal to the Employee when a reduction 
in personnel is required as a result of decreased enrollment, or a decrease or revision of educational programs, or 
insufficient legislative appropriation, or authorization being made by the state or federal government for the 
performance of this contract, in accordance with New Mexico law and any applicable rules and regulations of the 
State Board of Education and of the School District, 

7. The Employee shall furnish the Superintendent the following: (a) suitable evidence of date of birth; (b) such health 
certificates as may be required by law; (c) proper State Department of Education licensure for the position the 
Employee will hold hereunder; and (d) any other documents as may be required by applicable laws of the State of 
New Mexico and the rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

Failure to furnish any of the foregoing items may result in cancellation of this contract in accordance with New Mexico 
Statutes and any applicable rules and regulations of the State Board of Education or of the School District. 

The Employee shall accept or reject the contract or offer of employment within fifteen (15) calendar days from receipt 
of such offer of employment. 

Los Alamos Public Schools 



Date 




Date 



Los Alamos Public Schools 
Non-Certified Staff 
2008 > 2009 

NOTICE OF INTENT TO HIRE 


TO: WILTON, HENRY 

Until a forma! contract of employment as a non-certified employee can be 
extended by the Los Alamos Public Schools, this letter of intent to hire is hereby 
offered to you. 

You are required to give the Superintendent written notice of your acceptance or 
rejection of this offer of employment within fifteen (15) calendar days of receipt of 
this offer. 

Keep the original and return a signed copy of this notice to the Human Resources 
Department. Thank you. 


Total FTE: 


1.00 








Los Alamos Public Schools 
NON-CERTIFIED EMPLOYMENT CONTRACT 
School Year 2007 - 2008 


AUTHORITY; This contract is issued pursuant to Sections 22-5-14 and 22-2-1, New Mexico Statutes Annotated, and 
applicable regulations of the New Mexico State Board of Education. 

The Superintendent of the Los Alamos Public Schools, Los Alamos. New Mexico, herein called "Superintendent," 
and WILTON, HENRY , a non-certified employee with three or more consecutive years of 

employment with the School District, herein "Employee," agree: 

1. The Superintendent employs the Employee for the school year 2007-2008 beginning 7 / 1/2007 and 
ending 6 / 30/2008 , as specified by the Board in its calendar for the 2007-2008 school year. 

2. The Employee shall present himself or herself for duty at such times and places as designated by the 
Superintendent or his/her authorized personnel. 

3. In accordance with the School District's approved salary schedule for the school year 2007-2008 the Employee's 

salary is $ 36 , 719.00 , for a 1.00 FTE, Range 23 Step 19 , less required or authorized 

deductions. All information upon which the foregoing salary is based is subject to verification and, in the event of 
any error or incorrect computation, appropriate adjustment of this contract, and of any amounts already paid, will be 
made after consultation with the Employee. 

The contract salary for the school year 2007-2008 shall be paid the Employee in 24 installments. The first 
installment shall be due and payable on 7 / 5 ^ 007 . 

The contract salary for the school year 2007-2008 Is based upon a school year of 260 working days, subject to the 
approved budget. For each day's absence from duty not included in sick leave or otherwise compensated for, 
deductions shall be made in accordance with the rules and regulation of the School District. 

The Superintendent may, but shall not be required to, increase prospectively the salary for any school year governed 
by the terms of this contract if additional General Fund revenues are made available to the School District for that 
school year as a result of unit value increases. Any increase is subject to budgetary approval by the State 
Department of Education. 

4 . This contract and the parties hereto are, and shall continue to be subject to applicable laws of the State of New 
Mexico and to the rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

5. This contract may be canceled by the Superintendent for just cause, provided, that any such cancellation may be 
effected only in accordance with New Mexico law and any applicable rules and regulations of the State Board of 
Education or of the School District. 

6. This contract maybe canceled by the Superintendent for cause not personal to the Employee when a reduction 
in personnel is required as a result of decreased enrollment, or a decrease or revision of educational programs, or 
insufficient legislative appropriation, or authorization being made by the state or federal government for the 
performance of this contract, in accordance with New Mexico law and any applicable rules and regulations of the 
State Board of Education and of the School District. 

7. The Employee shall furnish the Superintendent the following: (a) suitable evidence of date of birth; (b) such health 
certificates as may be required by law: (c) proper State Department of Education licensure for the position the 
Employee will hold hereunder; and (d) any other documents as may be required by applicable laws of the State of 
New Mexico and the rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

Failure to furnish any of the foregoing items may result in cancellation of this contract in accordance with New Mexico 
Statutes and any applicable rules and regulations of the State Board of Education or of the School District. 

The Employee shall accept or reject the contract or offer of employment within fifteen {15) calendar days from receipt 
of such offer of employment. 

Los Alamos Public Schools 



Date 



Date 



Los Alamos Public Schools 
Non-Certified Staff 
2007 - 2008 

NOTICE OF INTENT TO HIRE 


TO: WILTON, HENRY 


Until a formal contract of employment as a non-certified employee can be 
extended by the Los Alamos Public Schools, this letter of intent to hire is hereby 
offered to you. 

You are required to give the Superintendent written notice of your acceptance or 
rejection of this offer of employment within fifteen (15) calendar days of receipt of 
this offer. Keep the original and return the copy of this notice to the Human 
Resources Department. Thank you. 


Total FTE: 1.00 
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Date 


Date 


Los Alamos Public Schools ^ 
NON-CERTIFIED EMPLOYMENT CONTRACT 
School Year 2006 - 2007 


AUTHORITY; This contract is issued pursuant to Sections 22-5-14 and 22-2-1, New Mexico Statutes Annotated, and 
applicable regulations of the New Mexico State Board of Education. 

The Superintendent of the Los Alamos Public Schools, Los Alamos, New Mexico, herein called "Superintendent," 
and WILTON, HENRY , a non-certified empioyee with three or more consecutive years of employment 

with the School District, herein "Employee," agree: 

1. The Superintendent employs the Employee for the school year 2006-2007 beginning 7/1/2006 and 
ending 6/30^007, as specified by the Board in its calendar for the 2006-2007 school year. 

2. The Employee shall present himself or herself for duty at such times and places as designated by the 
Superintendent or his/her authorized personnel. 

3. In accordance with the School District's approved salary schedule for the school year 2006-2007 the Employee's 
salary is $34,970.00 , for a 1.00 FTE, Range 23 Step 1 B less required or authorized deductions. 
All information upon which the foregoing salary is based is subject to verification and, in the event of any error or 
incorrect computation, appropriate adjustment of this contract, and of any amounts already paid, will be made after 
consultation with the Employee. 

The contract salary for the school year 2006-2007 shall be paid the Employee In 24 installments. The first 
installment shall be due and payable on 7/5/2006 

The contract salary for the school year 2006-2007 is based upon a school year of 260 working days, subject to the 
approved budget. For each day's absence from duty not included in sick leave or othen/vise compensated for, 
deductions shall be made in accordance with the rules and regulation of the School District. 

The Superintendent may, but shall not be required to, increase prospectively the salary for any school year governed 
by the terms of this contract if additional General Fund revenues are made available to the School District for that 
school year as a result of unit value increases. Any increase is subject to budgetary approval by the State 
Department of Education. 

4. This contract and the parties hereto are, and shall continue to be subject to applicable laws of the State of New 
Mexico and to the rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

5. This contract may be canceled by the Superintendent for just cause, provided, that any such cancellation may be 
effected only in accordance with New Mexico law and any applicable rules and regulations of the State Board of 
Education or of the School District. 

6. This contract may be canceled by the Superintendent for cause not personal to the Employee when a reduction 
in personnel is required as a result of decreased enrollment, or a decrease or revision of educational programs, or 
insufficient legislative appropriation, or authorization being made by the state or federal government for the 
performance of this contract, in accordance with New Mexico law and any applicable rules and regulations of the 
State Board of Education and of the School District. 

7. The Employee shall furnish the Superintendent the following: (a) suitable evidence of date of birth; (b) such health 
certificates as may be required by law; (c) proper State Department of Education licensure for the position the 
Employee will hold hereunder; and (d) any other documents as may be required by applicable laws of the State of 
New Mexico and the rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

Failure to furnish any of the foregoing items may result in cancellation of this contract in accordance with New Mexico 
Statutes and any applicable rules and regulations of the State Board of Education or of the School District. 

The Employee shall acceptor reject the contract or offer of employment within fifteen (15) calendar days from receipt 
of such offer of employment. 

Los Alamos Public Schools 



Date 



Employee / 

t 


7 "- 0 

Date 


Los Alamos Public Schools 
Non-Certified Staff 
2006 - 2007 

NOTICE OF INTENT TO HIRE 


MAY I 7 2D06 


TO: WILTON, HENRY 


Until a formal contract of employment as a non-certified employee can be 
extended by the Los Alamos Public Schools, this letter of intent to hire is hereby 
offered to you. 

You are required to give the Superintendent written notice of your acceptance or 
rejection of this offer of employment within fifteen (15) calendar days of receipt of 
this offer. Keep the original and return the copy of this notice to the Human 
Resource Office. Thank you. 


Total FTE: 1.0000 




Date 


Date 



Los Alamos Public Schools 
NON-CERTIFIED EMPLOYMENT CONTRACT 
School Year 2005 - 2006 


i 
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AUTHORITY; This contract is issued pursuant to Sections 22-5-14 and 22-2-1, New Mexico Statuies-Annotatedy 
and applicable regulations of the New Mexico State Board of Education. 

The Superintendent of the Los Alamos Public Schools, Los Alamos, New Mexico, herein called "Superintendent," 
and WILTON, HENRY , a non-certified employee with three or more consecutive years of employment 

with the School District, herein "Employee," agree; 

1. The Superintendent employs the Employee for the school year 2005-2006 beginning 7/1/2005 and 
ending 6/30/2006 , as specified by the Board in its calendar for the 2005-2006 school year. 

2. The Employee shall present himself or herself for duty at such times and places as designated by the 
Superintendent or his/her authorized personnel. 

3. In accordance with the School District's approved salary schedule for the school year 2005-2006 the Employee’s 

salary is $33,305.00 , for a 1.00 FTE, Range 23 Step 17 less required or authorized deductions. 

All information upon which the foregoing salary is based is subject to verification and, in the event of any error or 
incorrect computation, appropriate adjustment of this contract, and of any amounts already paid, will be made after 
consultation with the Employee, 

The contract salary for the school year 2005-2006 shall be paid the Employee in 24 installments. The first 
installment shall be due and payable on 7/5/2005 

The contract salary for the school year 2005-2006 is based upon a school year of 260 working days, subject to 
the approved budget. For each day's absence from duty not included in sick leave or otherwise compensated for, 
deductions shall be made in accordance with the rules and regulation of the School District. 

The Superintendent may, but shall not be required to, increase prospectively the salary for any school year 
governed by the terms of this contract if additional General Fund revenues are made available to the School District 
for that school year as a result of unit value increases. Any increase is subject to budgetary approval by the State 
Department of Education. 

4. This contract and the parties hereto are, and shall continue to be subject to applicable laws of the State of New 
Mexico and to the rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

5. This contract may be canceled by the Superintendent for just cause, provided, that any such cancellation may be 
effected only in accordance with New Mexico law and any applicable rules and regulations of the State Board of 
Education or of the School District. 

6. This contract may be canceled by the Superintendent for cause not personal to the Employee when a reduction 
in personnel is required as a result of decreased enrollment, or a decrease or revision of educational programs, or 
insufficient legislative appropriation, or authorization being made by the state or federal government for the 
performance of this contract, in accordance with New Mexico law and any applicable rules and regulations of the 
State Board of Education and of the School District. 

7. The Employee shall furnish the Superintendent the following: (a) suitable evidence of date of birth; (b) such 
health certificates as may be required by law; (c) proper State Department of Education licensure for the position the 
Employee will hold hereunder; and (d) any other documents as may be required by applicable laws of the State of 
New Mexico and the rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

Failure to furnish any of the foregoing items may result in cancellation of this contract In accordance with New 
Mexico Statutes and any applicable rules and regulations of the State Board of Education or of the School District. 
The Employee shall accept or reject the contract or offer of employment within fifteen (15) calendar days from 
receipt of such offer of employment. 

Los Alamos Public Schools 




Date 


Date 


Los Alamos Public Schools 

Non-Certified Staff MAY I 3 ?005 

2005 - 2006 


NOTICE OF INTENT TO HIRE 


TO: WILTON, HENRY 


Until a formal contract of employment as a non-certified employee can be extended 
by the Los Alamos Public Schools, this letter of intent to hire is hereby offered to 
you. 

You are required to give the Superintendent written notice of your acceptance or 
rejection of this offer of employment within fifteen (15) calendar days of receipt of 
this offer. Keep the original and return the copy of this notice to the Human 
Resource Office. Thank you. 


Total FTE; 1,0000 



Date 



Date 






Los Alamos Public Schools 
NON-CERTIFIED EMPLOYMENT CONTRACT 
School Year 2004 - 2005 


JUL 1 2 2CC^ 




AUTHORITY; This contract is issued pursuant to Sections 22-5-14 and 22-2-1, New Mexico Statutes Annotated, 
and applicable regulations of the New Mexico State Board of Education. 

The Superintendent of the Los Alamos Public Schools, Los Alamos, New Mexico, herein called "Superintendent," 
and WILTON, HENRY , a non-certified employee with three or more consecutive years of employment 

with the School District, herein "Employee," agree: 

1. The Superintendent employs the Employee for the school year 2004-2005 beginning 7/1/2004 and 
ending 6/30/2005 , as specified by the Board in its calendar for the 2004-2005 school year. 

2. The Employee shall present himself or herself for duty at such times and places as designated by the 
Superintendent or his/her authorized personnel. 

3. In accordance with the School District's approved salary schedule for the school year 2004-2005 the Employee's 

salary is $32,652.00 , for a I.OO FTE, Range 23 Step 16 less required or authorized deductions. 

All information upon which the foregoing salary is based is subject to verification and, in the event of any error or 
incorrect computation, appropriate adjustment of this contract, and of any amounts already paid, will be made after 
consultation with the Employee. 

The contract salary for the school year 2004-2005 shall be paid the Employee in 24 installments. The first 
installment shall be due and payable on 7/5/2004 . 

The contract salary for the school year 2004-2005 is based upon a school year of 260 working days, subject to 
the approved budget. For each day's absence from duty not Included in sick leave or otherwise compensated for, 
deductions shall be made in accordance with the rules and regulation of the School District. 

The Superintendent may, but shall not be required to, increase prospectively the salary for any school year 
governed by the terms of this contract if additional General Fund revenues are made available to the School District 
for that school year as a result of unit value increases. Any increase is subject to budgetary approval by the State 
Department of Education. 

4. This contract and the parties hereto are, and shall continue to be subject to applicable laws of the State of New 
Mexico and to the rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

5. This contract may be canceled by the Superintendent for just cause, provided, that any such cancellation may be 
effected oniy in accordance with New Mexico law and any applicable rules and regulations of the State Board of 
Education or of the School District. 

6. This contract may be canceled by the Superintendent for cause not personal to the Employee when a reduction 
in personnel is required as a result of decreased enrollment, or a decrease or revision of educational programs, or 
insufficient legislative appropriation, or authorization being made by the state or federal government for the 
performance of this contract, in accordance with New Mexico law and any applicable rules and regulations of the 
State Board of Education and of the School District. 

7. The Employee shall furnish foe Superintendent the following; (a) suitable evidence of date of birth; (b) such 
health certificates as may be required by law; (c) proper State Department of Education licensure for the position foe 
Employee will hold hereunder; and (d) any other documents as may be required by applicable laws of the State of 
New Mexico and foe rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

Failure to furnish any of the foregoing items may result in cancellation of this contract in accordance with New 
Mexico Statutes and any applicable rules and regulations of the State Board of Education or of the School District. 
The Employee shall accept or reject the contract or offer of employment within fifteen (15) calendar days from 
receipt of such offer of employment. 

Los Alamos Public Schools 









/ 


Employes ^ 


Date 


Date 


Los Alamos Public Schools MAY 4 2004 

Non-Certified Staff 
2004-2005 

NOTICE OF INTENT TO HIRE 


TO; WILTON, HENRY 


Until a formal contract of employment as a non-certifled employee can be extended 
by the Los Alamos Public Schools, this letter of intent to hire is hereby offered to 
you. 

You are required to give the Superintendent written notice of your acceptance or 
rejection of this offer of employment within fifteen (15) calendar days of receipt of 
this offer. Keep the original and return the copy of this notice to the Human 
Resource Office. Thank you. 


Total FTE; 1.0000 



May 3,2004 


Date 


Date 



AUTHORITY: This contract is issued pursuant to Sections 22-5-14 and 22-2-1, New Mexico Statutes Annotated, 
arid applicable regulations of the New Mexico State Board of Education. 

The Superintendent of the Los Alamos Public Schools, Los Alamos, New Mexico, herein called "Superintendent," 
and WILTON, HENRY , a non-certified employee with three or more consecutive years of employment 

with the School District, herein “Employee," agree; 

1. The Superintendent employs the Employee for the school year 2003-2004 beginning 7/1/2003 and 
ending 6/30/2004 , as specified by the Board in its calendar for the 2003-2004 school year. 

2. The Employee shall present himself or herself for duty at such times and places as designated by the 
Superintendent or his/her authorized personnel. 

3. in accordance with the School District's approved salary schedule for the school year 2003-2004 the Employee's 

salary is $32,012.00 .for a I.OO FTE, Range 23 Step 15 less required or authorized deductions. 

All information upon which the foregoing salary is based is subject to verification and, in the event of any error or 
incorrect computation, appropriate adjustment of this contract, and of any amounts already paid, will be made after 
consultation with the Empiloyee. 

The contract salary for the school year 2003-2004 shall be paid the Employee in 24 installments. The first 
installment shall be due and payable on 7/4/2003. 

The contract salary for the school year 2003-2004 is based upon a school year of 260 working days, subject to 
the approved budget. For each day's absence from duty not included in sick leave or otherwise compensated for, 
deductions shall be made in accordance with the rules and regulation of the School District. 

The Superintendent may, but shall not be required to, increase prospectively the salary for any school year 
governed by the terms of this contract if additional General Fund revenues are made available to the School District 
for that school year as a result of unit value increases. Any increase is subject to budgetary approval by the State 
Department of Education, 

4. This contract and the parties hereto are, and shall continue to be subject to applicable laws of the State of New 
Mexico and to the rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

5. This contract may be canceled by the Superintendent for just cause, provided, that any such cancellation may be 
effected only In accordance with New Mexico law and any applicable rules and regulations of the State Board of 
Education or of the School District. 

6. This contract may be canceled by the Superintendent for cause not personal to the Employee when a reduction 
in personnel is required as a result of decreased enrollment, or a decrease or revision of educational programs, or 
insufficient legislative appropriation, or authorization being made by the state or federal government for the 
performance of this contract, in accordance with New Mexico law and any applicable rules and regulations of the 
State Board of Education and of the School District. 

7. The Employee shall furnish the Superintendent the following: (a) suitable evidence of date of birth; (b) such 
health certificates as may be required by law; (c) proper State Department of Education licensure for the position the 
Employee will hold hereunder; and (d) any other documents as may be required by applicable laws of the State of 
New Mexico and the rules and regulations of the State Board of Education and the policies of the Los Alamos Public 
School Board of Education as they may exist. 

Failure to furnish any of the foregoing items may result in cancellation of this contract in accordance with New 
Mexico Statutes and any applicable rules and regulations of the State Board of Education or of the School District. 
The Employee shall accept or reject the contract or offer of employment within fifteen (15) calendar days from 
receipt of such offer of employment. 

Los Alamos Public Schools 



Employee ^ 


July 1, 2003 









Los Alamos Public Schools 
Non-Certified Staff 
2003 - 2004 

NOTICE OF INTENT TO HIRE 


TO: WILTON, HENRY 


Until a formal contract of employment as a non-certified employee can be 
extended by the Los Alamos Public Schools, this letter of intent to hire is hereby 
offered to you. 

You are required to give the Superintendent written notice of your acceptance or 
rejection of this offer of employment within fifteen (15) calendar days of receipt of 
this offer. Keep the original and return the copy of this notice to the Human 
Resource Office. Thank you. 


Total FTE: 1.0000 



Employee 


Date 







